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LOI GIO'I THIEII 



Khd nang day tn mot trien vong su nghiep nang ch/ng. phdt trien ky naug va gat hdi 
tihShtg thanh qua trong cdng viec Id dieti tien qityei dot vai nlnrng nha quan ly, Quyen 
"Phdt triin nglte nghiep" si hir&ng dan cho ban cdch tfti'rc khai link- nfuatg kinh Jighient 

trong qua khi'r, Ian dung Itii (in nhimg co hoi (te thimh cSng vd tout ngnyen irong su 
nghi§p. Tat cm cdc kiu'a vanh qiuin irong GU& Vt$C dirih hut'mg nghe nghiep hii'u qua, baa 
gnnt vipc rfanh gid tinit t&rth hiqn tai, khao sat nhiaig lua chon nghe nghie'p, gidm sat qua 
trhih pitch trien, xir If khiing howig rc) tfaay dot,,, cteu aityc (te cgp trong quyen scfch nay, 
V&i 101 ten khuyen dure te m ede but Top lu dan ft gJd vi nang t(rc quan iy sir nghiep, day 
la wqi cam nang tiiam khao khong the rhfeu dot v&i mot nha qttdn fy co nhieu \tac vong 
phot Irien nghe nghiep ctta mink. 





PHAC HOA TUONG LAI 

'i?c 3?p cac ke hoach cho luang lai m$l each hi?u qua luon ddng mc>l vai trd v6 c-Dng 
quan (rong Irong vi^c lao du*ng mot s\i nghifp thanh cong. Ban hay danh gta* vj txi c6ng 
vi§c hi^n tai cua ban, xac djnh muc lieu cho su" nghifp va vdi kinh nghi^m hi§n co cua 
ni'mh, ban hay vaeh ra 16 irlnh toi ltu cho Luang lai. 



TAI SAC) PHAI QUAN LY NGHE NGHIEP? 



S[r thanh coiig va hat long dot v&i S$ nghigp kitting bao 
giv den vai £<m m$t each ngau Men, Bang each ricp 
c#u van de quan N ait nghigp mpr edeh chu tfpng, bgn 
se co the thuc hien nhung swe vortg cria mink, phat 
fricn nhung kv nemg tighe nghiep hien c6 va fiuzmg cfen 
muc lieu sir nghiep fan dai. 



Hay xem vi£c quan ly 
su nghiep ciia mirth 
nliu la mot du an 
mcJi day chu vi* 



UTA CHON THONG MINH 



2 Hay danh thai gian 
va cong sut thoa 
ding de I en ke 
hoa-ch cho su 
% nghiep ciia 
mlnh. 




De luon co duoc sy lya chon nghc nghaep toi nhai irong 
su nghiep cua ban, hay nam rd nhung muc tieu cua mlnh, 
san sang nam bat ccr hoi va nhanh chong dua ra nhung 
quyei djnh quan trong khi can thiifit. Viec lap ke hoach co 
hieu qua se giiip ban chuan bj san sang k tap Irung de 
time hicn nhung lua chon dung, dan khi uuk tinh huong 
cii the d6i hoi. Khfing ai muon khi huu nhin lai su 
nghiep cua minh roi lice nuoi ring 1c ra ho ncn luii chon 
wn throng khac hojc u*6c gl hp da lam khac di. 



\iu\t. ui wnxui 1 



W r>£*>'<? ru rnAl a nhan in it* 
dmx tri nhirmOi cu&i lidnhmnh. 
NMu rmrtn hii* mnh mirth dwg. 
dl li irwH chuyfln chtimhlim 44y 
ttiu \t va W mix died, bjn ptiii 
bi« each c|uAn I j c6c h*nh tnnh 
*j. Wguoe bi- bsn s* lam cho no 
trb ihanh m0< chuyifl di vO dlirti. 
f-tot do iIkw man ma ban nKjn 
duot tU <*1R riec luon nlm Woig 
dm itiem soil ctW ban 
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Tap trung vio cac 
co hbi right- nghtep. 



CAM GIAC CO MLC f>ICH 

sir nghiep thtinh cong. ban can phat c6 cac k<? hoach 
that tot, c6 diEih huang va nhuiig col mdc ro rang trong 
sudl cupc hanh trinh. Con duong s\r nghiep cua ban can 
phai linfa hoat nhimg phai luon dwoc to chvrc ch(it che. Neu 
co "ban do" cua lo trinh da djnh. ban c6 the chflc ehan rang 

■ 

tat ca nhimg hoat dong trong su nghiep cua ininh sc giup 
ban tien xa hon va mang l?i cho ban cam gjac co m\ic dTch. 
Quan ly su nghiep khong c6 cighia la loai bo su may man 
va thin co*, ma la trao doi v3t suy nghi ve nghc nghiep cua 
ban m$l each Co phtrtmg phap. Bidu nay sc gitip ban thu 
hoach duye kicn thtrc sau r$ng hon va nhfin ra bat ky ca 
hoi nSio khi chung xuat hien de nam bat va khai thac chdng 

i 

mot each toi da. 



Tan dung kinh nghi em cua vunh 

Rat it khi ban co the nhan ra buoc di ttftllp trong 
sy nghiep cua mirih dua vaq nhung kinh nghiem 
lain vice dau tien cua ban than. Mqi ngucri 
thucmg kham pha ra nhung gi ihith hop voi ho 
theo thai gian khi hp hoc hdi tu nhung phan img 
ciia hp vcM nhung va tri, moi trudng. vai ua va 
CracJi nhicm khac nhau. Chu dong trong vice 
qu^n ly su nghiep se giup ban v^n diing tat ca 
nhiing kinh nghiem mot each hieu qua de iranh 
lip lai nhTingsai Jam cam tluiy hai long toi da 
voi su nghiep cua minh. Han se chuan bi tot hon 
d^ nhln th«iy inroc lucmg lai, len nhung ke hoach 
co y nghia thuc te va hanh d«>ng ca dinh hudng. 
Ket qua la ban sc tic tin hon va hieii ro hon vc 
nhung nitir lieu iru tien cua rieng minh. 



Nha ; .v., .,• [y cfuSc mirtig thanfi 
viirt mm itiarr ihdug cJrur 



fifrru ion l 



THOA MAN ITEM NANC CUA KAN ► 

>u i&fa&P khlch U kfn t$'i dung "n>i 
Je&A mbtg ctiti minh tie aim ttjtfy fhdeh tfnit t-a plhitt cfutii 
tiU taag wife. Vjfc das cfuyr ninarg rmtc trrii nghc nghiep 
cuiifi (MdiH lifiv i'Ihi bait cam eiac w rw«g hut Itrtiv- 



Nen sin sang hoc hoi 

va rue kinh nghiem- 



tat moi 

ths}ng 

ftp hoach 




TIM HIEU VE QUAN LY NGHE NGHIF.P 



Quan ly sir righiep khdng phdt la str lira chon - M fa 
mat itieu can ihiet etc gitip ban ngan vhtm hotw phong 
ngira sy "ntpr doc" irong s# nghs^p ciia minh- Hay 
chu a*ong trong vigc phot trien ke hooch clio $y nghi$p 
cfe han khdng ifdnh mat nhung ihitrth c&ng do au tap 
trunfg, dang lire va pnutmg hur'mg phatx itau co the 

mans iai cho ban, 



5 Lull y rang quan ly 
su nghiep se giuo 
ban tap trung hon 
vao nhung linh vi/c 
khac ciia cupc song. 



Quan ly ngh# ngtilfrp co y nghia gi 
dol vol mmh? 

Vi$c rft ;3u tim hicu «e fl* ral My 
co dnki gi hap din khong' 

Clio d<it naf minU da qiati ly 

Minh can quan tarn don khli cant 
nao irong ngh* njhiep cua minh? 

I"finh co tfifi mo u u\in vorij h/ 
nghtfip cuj mirth nfct/ (h« rfl^! 



LAM RO MyC DICH CUQC HANH TRINH 

Ncti khdng muon khori d&u mtji hanh trtnh mil kh6ng co 
san dfch den va 16 trinh tong qua thi ban can phai co mot 
ke hoach de dam baa cho su ihimh cong trans ngEie 
nghiep, Khi $ thCrc ro rang ve each thuc dat duoc cac muc 

■ 

lieu, ban so loi da h<3a cac cw hoi (hanh cOng CU3 minh. 
Neu ban hirong loan bo tarn In den nghe nghfcep cua 
minh, co nghla la ban dang quan ly n6 d mot muc do nao 
d& Tuy nhicn, ban van luon co* cct hoi do nang can nhan 

i m 

mfts Ve nghc nghiep cua minh thong qua vi{c phun Lfch 
vi suy Dgam. 



Hay gia kin nhung 
muc ti£u su nghiep 
lau dai cua ban. 



Pitun rich nlrimg tfieni 
chti cir6i ttWtf ugix 
nghiep atti hint tu 
irjtvt iiert nay rfe chutin 
tti c'/w hatth trinir nghe 
nfltiep phia irwk 




OAU Ttr VAO BAN THAN ► 

AVwi njfm yuan Jy //gJir nghifp >tghf vo 
IV khdng thuyet phuc l&nu nftat /a khi 
tnm thUy cuoc song cua minh da i/uri hAn 
rpn m. Nhmtg /Jm i gtan dtrnh etc suy 
ngdfti W ngJrr nghiep t'ita minh chrnJr la 
m6t su tittu iw rlang giri, gfup hrin lain 
phong pint thrm cho tu nghiep ciia minh. 




LAM VI EC THEO KE HOACH 

■ ■ 

Mot so ngncn sam co y iliuc ve nghe nghiep. Ho dunh cxhieu 
then gian va c6ng sire Iheo duoi muc ti£u duy nhat nay. Tuy 
nhien. dieu ma ho nhgn dirge co (he ]a nguy co that bai vi 
khong co kha nang thich nghi vol syr thay doi va khong son 
sang tiep nhan nhtmg dieu bat «g& khong ludng tindc dirge. 
Mot so ngirai khac lai mo ho ve muc tieu nghe nghiep . .1 
bang ]6ng Cte nhihng co h§i nghe nghicp troi qua. Hp co the 
gap thuaji Icm do kha nang Jinh hoat khi lira chon nghe 
nghiep nhirng co the kh&ng ticn bp nhanh diroc. Giai phap 
tot nhal la lam vifc iheo mot hoach c6 16 chtrc tot de giup 
ban co y thurc ttjnh htrong va ngan ngua sy "tut doc" trong 
su nghiep, nhung dong thai van linh hoat va san sang dieu 
chinh voi nhiing thay doi irong suot hanh truth. 
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Hay chii dpng crong 
quan 1/ nghe nghiep. 



tint V. l.ltM I »Mll v 



fJhing kei qu* ihu ptm 
thuQe vjo ntiur^ \u thoo »j 

Ban rfiM VwlK «M« <h* ntiun£ 
lA (dCHi ail rr.rYt »» (•> tW klftm 
soai dugc »tf cfln twrtg gin. co«tj 
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Hay luon buc*ng "ten tuong lai, ngay 
ca khi ban hai long voi cong vice hier. 

cai va viec l$p ke hoach cho nghe 

nghiep duang nhu khong can chie-c. 



▼ TKtt THANH NHA QUAN LV 

nuke nghiep Hif-ir qua 

A/p7 w/w yuan ly agJie •:;•'•:>.• co cdth ti&p 
tan ehu ttong im ruai-jeug, Inon fdlfg tan 
iv ndrtfddng. Mpt ngtwi khong t4 dink 
trtftrtig ttgtir 1 ngJ'ifp U?rtimg tJm .Jang v*t 
citup nhan lua dton tie tiling nhtiu 



NnL'rn KHONG D|NII flUdNG NOHft N'Ghe|P Nc.cdi qvak I.V \<;hi- w;Hlf.P 



Cam ihhy 
m&t kiofti Mat 



Kh6ns chic chart 




hufrtg 



Tut 



Tutrng lai bit dtnh: cam 
th4r tJiol gian tr*i qua 



Bi^'c ro nhung 
mi ii*n cua ban tlian 




J 



Co y thuc 
dlnh huong 



Co th4 nhin 
duung phi 



thay «H1 1 
a tnWc 



Ludn (an duny 
kinh ngKtan 



J 



TANG CU'(XNG KTfcM SOAT 

Quan ly nghe nghiq» khong co nghia l:i ban hoan loan 
dir doan duac nghe nghiep cua minh, boi vi se luoii co 
nhirng yeu co bat nga nam ngoai su kiem soul cua ban. 
Vice chuyen tru so cong Ly, (hay doi nhan su, (inh hinh 
kinh ctonnh bien ctgng, hoac s\r tai can true to chirc la 
nhirng vi du ve cae quyet dinh xuat phai tir ffiflj tartmg 
ben ngoai ma ban khong the lac dong duoc. Cling sc co 
nhirng thai ky kho khiSn hojc nhihig iruang hop hai dae 
dT ma ban khong the doan bojc kiem soft dupe 
nhCrng phan Ceng cua minh, Tuy nhien, sau khi da pMc 
thao 16 Irinh nghc nghiep Irong tuouig lai, ban sc c6 the 
hircmg den eric inuc tieu lau d&i hen trong nhirng giai 
doan day ihir thach nay. £>ieu do co the £iup ban rthin 
nhan sir viec moi each khach quan va nang cao kha nang 
kiem soft cua minh. 



Nen nho rang khong bao gle> qua 
mucbn hoac qua s6m <5£ bSt dau 
quan ly ngh£ nghiep cua ban. 



LUACkON KHI vfc 
HLTU ► 
Mdc du (irorgr da deit 
nriir ir him, nhung dug 
vau co tlx Awing kri ttr 
a'/Jf if win fy itghe nghifp 
aui mmlx Nhung nam 
rfroftg rbtmgur ring tiec 
tilth nguyftt max' day du 
giiip ong riir ni>ieu tJn' 
6ii£ chit tlimg quytt dint) 
rfjea dudi rapt vp rri unn. 
Mv ddftg nJ*.i dm da vui 
ve thtre Gtvrge df dam 
niyan crij/g w're tniijf nam 
rrkii tiw va ongJa litp tue 
huang dm pat dot /am 
vitt m plwi srieri ky ndbar 
moi rrvrtg iW trv nay. 



lam 



va 

ca 



erg 
ftff* 



da 

ok 



up 



ants* 



haftfi 



Ncilfe NGHl{P LA CI? 

Nglitf DgliiOp khong chi don 

ihniiii l.i <6ng vl#C clniih oil 
ban. NhiniR hciji dO^B 1 >- 1 " ''■'V 
phni duoc item la mpl phan 
quan uptig iu.i ny,ln' nghl^p. 

• Hap tfong ihcii v\i ho3t k*W 
dai (bat kc d |] ii^Jn) 

• Cung lac vicn, lu van ho.K 

kinh dMab riCiig 

• Nhihig hftfll d<ni4 sau klii da 
vi huu 

► Hoc hanh va cic kh(ia hu.in 
luj^n chiitli qur 

• fjgliien tiin kliAiig tlniili \\u\ 
hoac III ho(. 

• Car hoal Joni; ph.ti uicn Kan 
UnB (Kun.g cong vice hoAc lu 

• Gong viec linh nguyfii h<>$* 
Iii>ji doii); ill diu-n 

• Cic hoal dong lien quan d^n 
cong dong hoac chinh Lrj. 

• So ihuh ho$c nhirng di^u 
quan lam. 



din m«9t ng^ nghiep rnc> 
Irong vai tr6 la nguol irOnfi 
nom. chim scic nha thp vj «j 
choc fihimg hoal dc)ng du 
pliuong 

Mjc du nhjn dixx mc>i muc 
luong iri^p hon luc UWC ril 
nhi^u, nhung vO <ung 

man nguyon vc)i byoc ti§n 
ngh^ nghiCp rndt n«ay va. cy 
iW keo dai hon 10 nam 
Ngoii ra, 6ng cam ihSy minh 
win co nhirrsg dong grip cci 
gia In ciio cc)ng dong Irong 
Ich* van thich thu lam vi^c 
mac du Um It g\o hon vi 
Ui6ng phai cue nhoc nhjfej, 



LUON C£P NH^T KEEN THU'C 

Nhung Uiay doi uong moi trircmg lam viec doi khi xay ra 
v&o nhurtig luc ban khong nga nhal. khi ban van dang mai 
me voi cupc song. Su phal tricn cua con" ngh? Ihong Gin 
trong 30 nam vim qua In nipt vf du sinh dong ve bucc 
tien cua nhfrug phrix minh moi. Quan ly nghe nghicp 
cuivg bao gem vice plnli tricn ban ihan dc ban khong 
ngCrng hoc hoi va bo swng kinfc nghi^m. Bang each nay. 

r 

ban s-e khong bi nil hau so voi nhiirjg ngucri bie( cap nbat 
ky nang cua mmh. 



10 Men tan dung amg 
cc* hc)i de hoc hoi 
va phat trien 
ky nang. 
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TV rasrtifca 

Ngblftn ciiu ban than bang each danh 
gra nhung klnh nghifim trong qua khif. 



HlNH fRONG QUAN [ V NGH4 NGIIIK 

NllUNG Yifo T6 CAN DU0C XEM XfiT 

• Khi uxdaiih gia mc)t each trung chut v4 nghe nghUSp, 
ban s« biet duoc difcm manh va y£u cua minh, 

• V*I*C phan tlch glup ban quyfct dinh xem ban s£ 
chich hop vdi llnh vyc nao nhit. 



DASH GIA SHI 1 Kl'ffv. 

Tim hl«u nhu ciu th| crubng lao dOng, 



• NghlAn cuu thj trucng ho opng ky luong la each dft I 
kham pha co ho* thidi hop trong Itnh vyc cua minh, 

• Hay xem xet nhurtg dong gop ciia bail cho moi 
cruong cOng viec. 



D*T MVC TffiU 

Thitt tip muc beu va thoi gian can 
hoan ihanh. 



Ki£m soat sy tiiay doi 

Xil ly nhung khO khan vi cong vSftc 
khi Chung xuax hi$n. 



Vj^t ra cat muc tieu sc giup bin Op trung hem. 

Sau khi da ihler lap cac muc Tieu, ban <6 At ra cac 
biKc ihuc hi^n nharn hoan ihanh nhung muc ci*u nay 
mcX each crot chay. 

XU ly sir thay doi moi each hieu qua bang kha ning 
tn difiy chiivh dfi Uiich njhl. nhung cung sin sang d<)i 
huong ngh6 nghl^p ndu cin. 

Men diam van nguc* kliac cham gia nfiu- c6 ihay dot tori. 



ClAM SAI 

Ki^m wa, Ufrn do cua qua irinh hudng 
dfin muc lieu ngh* nghl«p. 



• Thifong xuyerv danh gia lal k« hoach dc bao dim bai 
van iheo dung hiKjng, 

• Thco doi nht/tig di6ri bien moi co th4 inh hudng ddn 

nght nghlftp cua ban. 



DANH GIA TINH HINH HIEN TAI 



Tat cd chttog fa o*eu twi qua nh&n/? giai tfo&n iMc 
nhmt trtrng eupc song. Bait co the tnuan kiem tra thib 
the hiin tai cua mhih b&i ie ban cam Jhdy can phai 
thaw doi. Hay kiem tra vti phatt rich tten ho cua minh 
de bih chinh xdc vj trt cua b$n dang a dan va nhUng 
gi dang chd ban &phfa tnr&c. 



II 



•*Hjeu mimY'-db 
la chia khoa de 
quan ly nghe nghiep 
chanh cong. 



12 



Truce hex ne-n hifiu 
dugc tit ca nhung 
Jchia canh khac 
nhau trong nghe 
nghiep cua ban. 



▼ TAM NGUNC ottUY NCAM 
Cam pj/ bW rlytt) txtf* pjf& fam 
>j/-ieng t'ifrjitwj mtrrkto utt/tg ctii 
mint? fa din hint t i*o rfxfy bait iJn 
pfjjj taw ugtfiig tai, kiem Mem w" ifv 
biiti tai ma minh w xac d'wU \rm tint 
lire f*ia m ni dung tar Jran nirurig ky 
r/aiig IMH ttuvt pfidl ttuy tai tLt. 




KlfeM TRA Ml)G Tjfel R6 CUA BAN 

Moi nguoi dhi co loi lit vift kit'm Ira su lien bo 
trong ngh£ nghiep cua minh. Neil khong hai 
long, ban ni'ii urn ngung tai va lim hUiu ly do. 
Ngay ca khi moi ihii dang tien trien tot thi ban 
cung nt*n kie'm Ira lai xcm su lien bo ciia minh 
nhir die da hop ly chua vn ban d.i no lire dil d* : 
duy iii su ii£n bo nay chua. Bang each danh gia 
linh hmh hicn tai, ban co ihe rsh^n ra nhuilR 
vi^'c can phai Ihi/c hien uep iheo. Can lim y 
nlning ngucin luf ban sti dung se lay \it dau va 
dau la nhung khoang cath can san lap, -co the" 
bang hu.in luyen, iu van, bo.1c diay doi ngte 
nghiep. Co khia canh nio uong nghl nghiep 
hicn tai nia ban chn phai lli.iy doi khong? Vi du. 
ban co the oi in shay rang minh xiing dang dircw 
buong moi jnuc luong icjt hen, ttuoc ihilng 
chiic. hoic moi ihi'r lhach moi. 



a 


Hay nghi d6n %v chat 




vong de t h uc day- 




bar ten ke hoach 




cho nghe nghiep cua 




minh nang dong hori. 



PHAN TfCH Sy Tl£N HQ CUA BAN 

Ban da dai den diem moc nay trong nghe nghi<?p ciia 
mmh nhir ihe nito? De lim cau tra lai. hay xem xei lai 
nghe aagluep ciia ban theo t>a each. Truac liet. hay liru y 
hoii ctcn nhung sir kicn va (hay d6i da xay ra. ThCr hai, 
nghien cuu ky nhirng kinh nghi^m da Irai qua de phan 
tich nguyen nhan va kel qua tir hanh vi ciia ban than 
mmh va ciia nguai khde. Thtr ba. danh gjd he qua ciia 
mi) i. vai loai hanh vi va quyei danh eu the ma ban da ihuc 
hi§n, Ba cong cm nay - chu y. phan rich va danh gift - co 
the cung cap thong tin htai ich de phan tich s-ir lien bo 
trong nghe nghiep cqa inlnh. 



A'A* ...... £ CM) 

iff aMW fo^W io' 





A UANII UA l-AC HOC 1"|£n TRONC NGMf: NGHIfP 
1V1V jrfu jVwj ynrn ftni in nViifrrjf Arfw « r»r (Aip dai tigUe 
utility tfftj m«fn BlfiHfl 4iJ«jt t*V/A*M m ombv 
*rw <ii .«» w </w cfiir «w». W» tf.i^i # ftrf K^Bif 

rtivi fining. 



Ghi lai Chi 6i« nhung thay doi 
hoac bien c6 da nay ra 




Phart tich tlhimg biMi cii nay 
da. xay ra nhu the nao 



V 



Hay nghl xem hanh 
co che anh hvong nh 
d£n tuong Ear 



Sirdyn-g Vtt qui phan tich d£ 
dinh hiring cho nhung n6 luc 
Irons tUo'ng lai 



_J 

vi Ht|n tti 
tu the nao 

v. 

J 



1 3 Phan tich qua khlr 
giup lam sang to 
tuong lai. 



MV(n NGUYEN NIIAN HANG DAU BE TAI 0|NH VI NtiHfe NGHltP 

Sau day la in 61 s6 yt*u 16 tl.i tbiic day nhieu • Can nhuiig ihay c!6i cho dai han 

nguoi l>Si dAu quan ly «sl«<'p *ua hp. « Mu ^ n f || t hi^ n irie'n vong tuong lai. 

y^it .6' nao lien quan den ban vao thoi .licm . ^ ^ ^ ^ may ^ ^ kbac 
hien lai Khongs 

• GSp Jchiingboang. 



Kei thuc moi ^iai doan *tut doc". 



-„-,.-,»»., ■ Cam thay btii roi va hoang niang. 

tJcn mol gi.10 lo nghe ngtuep. 

' j , • Mucin kiein soat i6t hon moi m*e cua cudc 

I'lui dua ra mot quyci duvh quan trong. 

Hoi phtic sau nipt thoi ky kho khan. 



KHOI DAL 1 



Ddi khi phm khd khan nhaf cita mot ehr em chi dtm gian 
la phdn kiirri dim. Nen tlm each xem hem than \n$£ quart 
fx nghi nghiqp la m$t cdng ihti vj vft hmi fefc smt 0*0 
ban si c6 the hpc hoi tu qua trinh tray cung nhtf tqp 
pwg h<m vao tin/tig lai cua mlntX 

CAM KKT 



15 



Nen co tMch nhiem 
voi nghib nghi^p cua 
minh cfe nhan duoc 
mCfc dp thoa mSn 
cao hgn cir do. 



Niknu £ 4i mil hash minus 



} Mmh to sin : ■■. n; ifiu m*it 
tj 1 tuong cho nghiJ ngteffp kliOogJ 

) Minh Inn the v, - ofl - 1- that 
pan cho W*C quid U> nghtf ngh>cp 
cua mJrah fflfrl «<h tflUflng Kuythf 

? Hmh dn c6 nhun* njwin l« hA 
■ ■•" ' ■ "■ 

I Hmh dfl chuAn h p uong £iai 
(fc^n nay? 



Cung nhir vcti bal ky dy an nyi>, dc thanh wng ban phai 
loan l-i in voi y Urdng ban dang lam va thua ntym Inrac 
nhuhg lhay doi c6 the can thiet. Dieu do doi hoi phai xem 
sc't eal ca nhu*ng khia eanh crong cuoc song cua ban. Nd co 1 
the anh huong den cupc song ca nhan va gia dinh. Ban co 
san sang ihanh lhat voi ban than mlnh coi mo vol lat ca cac 
phuong an va phan tfch thuc sir ky krerng? Viec danh thai 
giati, chuan bi sue lye va fun trong diem can tap irong vao 
nghd nghifp c6 the rat cang lhang. Cung co the co rui ro, 
nhung phan thircmg xitng dang sir danh cho nhung ai co 
dau 6c ccn mcr va san sang kham pha nlmng kha nang nghe 
nghiep ciia minh. Ban sc c6 mol ky ning quan ly khac 
trong ho so Cua minh: d6 la quan IjJ nghc nghiep. 



Car nhrniji 
bait lien tjjeun din 




•4 TAO MOT HO SO NCHfc NGHl£P 

W«?V t9* ftp' h&se iv tie titty xuty tttitf& nghf 
ngtuefr cua minh. Tap hop nhrbig thang baa 
luyfy ":; va FMNjj Wl nhirrig kfui,i itwr 
tarn i»an qttati ram. Ngft? ca khi ban tttAy 
cfjung kJrorrg co gi ircrt tjuait a tljoi ttietH 
f'ifu rui. cfiUng i*Jm hmi ich ttttt nay- ttatt 
dang tap hop iihuitg ngnyen lieu ihr) gii'p 
fan wigqthi trim lap M fm^hphar m'rn. 
Hi 4* riay autg c« AW OB9& "hting H# 
kirn huu ich cfur nh&tgtfl* Hm I'ier 
(am snrng sitmtg taL 



I 6 Men dau tu 1 nhieu 
thoi gian hon vao 
nghe nghiep cua 
minh d£ gat hai kit 
qua Ion hon- 



Nil I'M. D&tcta ili i 



Bar n*n luoo luon thanh ihit vol 
b.ir than mtrsh « *bt mot ng.uoi 

Thar dfii each o$p can co the tim 
lhay do I phuong huong nghfr 
nghi§p cui ban. 

Doi khi can phal chay ddi diryg vc 
va hftnh vi cua ban khi rouort iheo 
6u6\ mot rwhe ntfiiep nao «Jo 



LU'A CHON CONG CU CUA MINH 

■ ■ ■ 

s i i 

De hoan thanh hieu qua bat ky cong viec nao, ban can co 
nhuiig cong cu thich hop, phan anh dirge phong each va 
ca tmh cua rieng minh. Mi?t so ngudi Ihfch lam vi$C don 
doc, chi dung mol may ti'nh hoac mot quyen such. Mot so 
nguai thich lam viec chung voi nha tu van chuyen nghiep, 
hoac mol ngiroi ban than, mot hoac nhicu dong nghiep. 
DOi khi Stf phoi hop cac cong c\i nay cfang thi'ch hyp irong 

w r 

mot vai tinh huong. Hay sir dung bat cu cong cu nao ma 
ban thay thoai inai nhal, mien la chi'mg giup ban tien bo 
ihfing qua sir phan lien va dsmh gia cua ehinh minh. 



Nen nho ring quyet dinh tim hieu 
sau hon ve ngh£ nghiep eiia ban dol 
hoi nhi^u n6 Sue va van dung. 



Sir dung bi£u p6 *manc; nhEn" 

IM&i dd "raang nhfcn" la c6ng cu ra't hOii dung dl *ang lao. ti*n ket giua nhung chii ctt va nhin ch.iy 
Hhi-rhuvLMiglie nghiep rfn ban. t>o!a mot phuong nhimg kicu tu duy va Unh each chua hiV lo cua 
l_>hiL)t hi n h and inn* quasi co ihc giup ban lu duy minlv Uiol do di l uhcr hOTi mot danh sacll. 



Khsrn pha 
ihom 



at 



Tang luonjp 
Cat khoa hoc 

Gac khoii 
Up Che due 



Thvt hl«n cac 
*uK thu gun ^v 1 .^" 

Tham ghi 
lop 1*1 e du< 

dua bang 
video the due Tj p yofk 



r, i.i wi 

cao hon 

Bing dp 

^S^* " Nfih«n <uu / hoc Bp 



Hoc cu *a 



cho cuOc dol va 
nghe ngtiiep 




Di bo 
nhiftu hoii 



dung £io 




Tra luong 
khing xung 



< I AO M0T 

BIEU DO 

/ Art, j'iVr "in/ 



Xcm Ul van 

do luor>f! Not 
^hujren 
vol cap 
tr6n 



Mun so oy 



Luong cua thttnii crir lUftbm nt'fl 

dong nghifcp fofc fiffy vier iheo 

nam cao fa-fa fc m ^ fa 

hon i , j . . 13 . . , 



Gao boi nhimg vice 
khonj; quan tr wig 



THIET LAP CAC MUC TIF. I' VA CHI TIEU PHAN E>AU 



Thret fgp tnyc tim la pltac h&Q uhffng cni mvc ma ht*u 
muoji daS cfircrc trong tteasig las' va ca phtrcntg each de 
tluyc Isiett dteu 0. Bte&e ca ban dau Uen fa tap tntiig vao 
nfuaig snuc: lieu caa nhttt can ban. Tiep do, dat ra silurng 
G$t mac trans' nghe n$hi$p va .xem do fa nh&ng chi lieu 
pmn am cua nvnh. 
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Ban ncn ma rpng 
C3C lua chan cua 
fflmh vi hlem khl 
ban cb th£ tim duoc 
mot gial phap n|he 
nghlep hoan hao 



NlllA'l. DII'M i \\ in v 



• f%c btu co the ih& r doi qua ihoi 

glin nlwng myc dtch uu cung 
phii Uion nam rrong tim ngam 

• H»u h« moi ngvol 4$u MiOfll 
bt*t phac hu/ h« narj lye eua 
rmnh 66 nhi/n den nhimg nnjc 
ci«u tao hon 

• Cong vice co ihc mang den cfio 
b»n t*dn bat va dla w| irong x» 
hit. vi the vifcc nhaii Ihuc dune 
ro wvj nhung dMfl llfGH ihifh 
mutti la vo cung qiun trong 

• Nnurgmuc ocii nghv nghiop so 
cho tiUy ban to h.n Ifing vol gial 
dojn rtien pi khong. hay <an ph.ii 
CO ntiimg ihay doi qian trong. 



XAC DJNH MVC TIEU CUA BAN 

Ban dau, ban to the cam ihay kho khSn khi xac djnh 
nhung muc tieu cao nhat Erong nghe nghi-fp cua minh. Tuy 
nhien, ban khong can phai qua cliac chan vc Chung trong 
giai doan nay. Hay viet ra ba dieu iru tien hang dau ma 
Eheo ban la dang vuori den. Ncn dat nhtcu irac vpng trong 

c;ic myc lien, nhat la khi ban vira bat dau nghe nghisp. 

i it 

Neu ban dang co gang xac lap nhung muc lieu moi do vice 
giam bien che hoac do tinh the thay doi dot ngot. luc dau 
ban c6 the cam ihay hoang mang hoac khong tin nr&ig vao 
Iirong lai. 1 ning nhung linh huong nhir the, quan irgng la 
hay to ra quyet dodn va khong de cho bat ky tinh huong 
khti khan nao lam chun btioc cua ban. 



iVm mi hair At rjjij 



lAll HO HUC TllU CUA BAN ► 
Mi rfcrirAiJ* n/w^wur^ji (lb 
Mr' d&f far n^urjV it Airu 

<4f; ::Vj (ff^WML 
fkrif j«h t'liv^ ttnttnr toe *mr rfrii wo 
« (i/rtf T« rnW« aUit nfoni 

Mht *. lknJ< fine St* t>v "Aw 

"Til r*sr»* fibt^'. 




XEM XKT NHOWG Gl6l HAN 



Hay suy nghi ihau dao nhfrng myc dfch msi ban da binh 
dung, Khi loai bo nhirng dieu khong thuc te. ban se tiei 
kieni thai gian va irdnh xao lang. Co phai vi?c thay d6i 
cho 6* nam ngoai van de can sem x&? Ban co can hoc 
them khong? Neu ban van muon co thu nh(ip trong khi 
hoc, hay tmh xem ban can bao nhieu de Song so vcri thu 
nhap hicn tai cua ban. Dieu nay se lam ro ban phai linn 
dong den mire nao. Co Ic phuong phup hoc tu xa s! giup 
ban liep lyc kiem lien trong khi hoc. Neu ban da l(ip ho,ic 
sap lap gia dlnh. dieu do co can phai mm vao ke hoach 
quan ly nghe nghiep cua ban khong? 



I * Nen xem xet dang 
ley hoc til xa niu 
muc tieu cua ban la 
hoc d£ lay bang 
trong khi lam 

viec. 



i. 




\nlVi ( i.1 tuil iumi Clin 



P Minh co ft nhaj ba «hi tttu pbSn 
dSu rf* jigp mmh hoan thin* cat 

muc tut Idling? 

\ NHuiif <hi Ettii cua minh c6 flu 

? fitnh co tu c*m lift mOL each 
nRhtcm luc (ft no Kk hoan thanh 
nhur.fi m« n$u nay kt\&$! 
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Men ehon ptiirong each Urn 
vise mang lal cam giac d£ th\u 

nhat deal VCfi ban. 



DjJlT CHI TIEU PHAN DAL! 

Bay gio ban da xac dinh dirge mot vai my£ tieu. 
HSy chia chung ra Ihanh cac bmVc nho hon. Theo 
each nay ban mdi. Co the lion l6i dirpv. Gia Sft ban 
da viet: 'Trcr thanh ngircri lanh dao trong ITnh vyc 
cua minh* 1 . Dteu nay khong ird thanh hien thuc chi 
qua m$t dem - ban -can phai lap ke hoach va no lyc 
tfe bien mvc tieu Ihanh hi£n 1hyc - va can phai p6 
them vai 1huc iaua nidi dat myc tieu nay. Ban can 
phai sing cao Ertnh do cua minh va xay dung danh 
licng qua cong vi|c ho3c qua C3C huoi h$i than. 
Ban eiin phiii cong bo chi net cong irinh nghien cuu 
cua minh tren cSc tap chi khoa hpc ho^c chuyen 
mdn va ban cung nen co vai cong Irinh hoac tac 
pham cua ricng minh. Vi the, muc diet) nay co bon 
chi tieu ro r^l xac l^ip nhCmg egl moe trong nghc 
nghiep eun ban: nghien ctru va hoc hot. xay d\rng 
danh neng va uy (in. gay ticng vang thong qua ede 
an phain. va cuoi cung la nghien cuu nlmng cong 
Irinh cua rieng minh. Khi hoan thanh (ung chi lieu 
nay, ban se biet rang ban uang U'rny buxrc den gan 
muc tieu ciia minh ban. 



XAC f>JNH NHUNG TAI SAN CUA BAN 



Nhirng liit san ve mat nghe nghiep baa gam nhung diem ■ 

maim cua nfian vach vtt t/tann lien irony ctmg vwc. Hay 

ksJL ust ■» ■ - ^ i - i nh3n cua ban be va 

nh$n prff nhwix un san, ky nans va kien rhtrc pffn m mh ... . 

j, j * j „ aong nghiep ue cmra 

lity dirox de tqo ra mpi nen tang whig chdc txham xay c ^ a 

dtmg tth&ng k£ Uoach cho Hf&rtg tai. 
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Co gang tfanh gia 
cam nhSn cua nguoi 
khac cfoi vol b?n dG 
dm hieu v^ nhung 
tai san cua minh. 



MO TA PHONG CACH CA NHAN 

Ban can phai hicu minh thu^c tu_Vp ngircVi nao de hinh dung 
ra vj tri nao phti h</p nhai vtVi ban trong m6i trutmg cong 
viec. Hay fim hieu xem ban be va dong nghiep mo la ban 

i t y 

ra sao trong tlnh uang tot nhat, roi. lap danh sach nhung tai 
sa\n cua ban. Nha de cap ca nhung phan hoi tfch. eye ma 
ba.n da nhjjn duoc Iron" cac ky danh gia, Itf nhtrng nguoi 
giai Thieu vfi bat ky loi khen nao Jiia dong nghiep ban tang. 



Dam i sach nhCng tai san cua ban 

May JU dung danh sach tai san duoi day khi ban lap ra danh sach nhung linh each cua ban. 
Khong Din lo nghi ve ihu lu hay nrifc do dap ling 



■ Co ih£ lam 


• Dt cons lie 


■ Linh hoat 


■ 


Co d6ng Hit 


• Co etong luc 


■vice due Idp 


• Tan cuy 


• Than ih it* n 




Uc quan 


• Co dc phan 


• Chinh xac 


• Tliao viec 


• lloan ihanh 


* 


Co 16 chiic 


doan 


• Ihirh nghi 


• Tit lin 


dung ha" 


* 


Kjtn nhin 


• Nhaycam 


• Canh giac 


• Hpptac 


• Quan ly gioi 


• 


Cam giac 161 


• Ngbiem tut 


• Detiepcan 


• Siing lao 


• Siengnang 


• 


lich SLT 


• l inh nhay 


• An noi luu 


• Quyvtdoan 


■ Hai huac 


■ 


Chu dong 


• Viing chai 


loal 


• Ccmghtfn 


• D6i moi 




Diiii£ gicV 


• Khoemanh 


• Qua quyet 


• Kien dinh 


• Sinhdfjng 


• 


Hoc nhanh 


• Te nbi 


• Binh linh 


• Nangd&ng 


• Trung thinh 




E5angtin cay 


* Chu dao 


• Co nang lyc 


• N'hiettinh 


• Co phuong 


• 


Co iiach 


• Da nang 


• Uian trong 




phip 




nhiem 
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Tim hleu lai nhimg 
duoc di cua ban va 
xem day la rn<>t bal 
T^p hiiu ich trong 
viec hoc tap. 
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Ho sct ca nhan nen 
chus dung tat ca ir>Qi 
chanh to co lien quan 
den ngh6 nghi$p cua 
ban tu truoc den nay. 



PHAN TICH M6 TA CUA BAN 

Hay danh gia danh sslch tai san cua ban. Chung co mo ta 
nhimg iru diem tuong. dong hay the hien rihung ifnh each 
khac nhau? Danh sach nay CO Lam cho ban nghT den moi 
laamg lam vice c»i the nho A6 thfch hop ho$c khong thi'ch 
hgp cho Euyp nguoi nhir ban? Ban co vui ve voi buc tranh 
dirge xay dung dim vao danh sach nay? Ban co mudn thlm 
vao danh sach nhung iu khdc khong? Vf du, neu ban muon 
cO the ihem vao lit "qua quyct", ban co (he qua quyet nan 
qua tap Luyen, Lim lai danh sach nay ciing nhCmg suy nyhT 

» 

cua ban ve no de sir dung trong urcma lai. 



SOAN THAO h6 SO CA NHAN 

Ho so ciia ban sc bao gom tat ca ky nang, kien 
ihur va thanh qua corag viec iii truck den nay. 
Dieu quan trong la phai nho tat ca nhung 
thanh qua da dat duoc d£ ban co the ghi vao 
qua trinh lam viec trong ho so ea nhan cua 
mlnh. Lie* ke nhung chut vu da nam giu, 
nhung cu-ng ly da lam viec va nhthig ky nang da 
hoc duoc. Co gang dien day du nhimg khoang 
uong va nhung chi tiet so 
sai. nhur nhung ngay thang 
con ihieu. Vi du, nho lai ro 
fang moi nhiem vu duoc 
ihirc hi£n cV d.iu se giiip 
ban nho lai cam giac cua 
minh vao kic do. 



▼ GUI LAI NHUNG KIKH 
CUA BAN 

Dung nwi quyen sit W*. co the danh 
myT trung VB9 ndtir, ghi iai tat ca 
nhung hoat dprtg khac nbttu mtt bttn At 
car ring titm, ky wing, kirn sink ma 
ban thu dune, vtt utri ma or yuan cutt 

tan roa lac. 



m 



S T - * hang 10 



Vftri: Quan ly y u 
Van pting: A, ly!oW n 



Ghi lai nhung 
ifmnh nru 



Ghi chi tif t 
that dnnh 



Mi ta nhung ky 
rtanf (W kirn thue 
ila hot 



DANH GIA HO SO CA NHAN CUA BAN 



Viec khatt sui nhirng hea chon va thuy mi ciia ban irir&e ddy cd the lam nSi hai nhirng 
khuyrth hinhig va ait: moi Uen kct da unh hu&ng den hern. Hay sii dung ntnrng pktU hi£n 
m<yi nay nhdw tim ra con tftr&ng &j$n tftta nhfil de twn fen phia trv&C t Riant ihmr nhifrig 
trie dfing tiSu eyas ra khai thac lor da nhirng moi quan co 

NHiN LAI 



25 Co gang xac dlnh 

nhung van de hay l^p 
lai hoac nhung m6i 
Ii6n h$ ngoai y mubn. 
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Nen dQc lai nhirng 
crang nhat ky cu de 
nho lai cam giac irong 
tung giai cfoan lam 
vl-ec khac nhau. 



Bay gio ban da co" ta( ca nhirng (hong tin ve qua trinh lam 
vice tnroc day trong ho so ciia ban hay phan tich cam giac 
cua ban 6* moi giai (Joan. Dicu nay giup ban thay rd nhirng 
yen to nao ban mudn day manh hay giam thicu. Vifc xfiy 
dung bieu do thai gian the hicn nurc d(? thoa man a moi 
thai diem co the giilp ban xac dinh ban chat cua nhung su 
viec ban da (hue hien truoc day. Ban se (hay mot vai six 
vice nao 46 co the c6 ich cho nghe nghi£p cua minh, va 
ngirgc lai. nujt so khac lai kim ham su phat then cua su 
thang tram a moi giai doan khac nhati irong nghe nghiep. 
Do ihj nay khong can phai chinh xac lam, chi can ban the 
hi$n m{n each luong doi "diem cao va "diem thap" trong 
do (hi. Hay xem xel den nhung yen to Xlfflg quanh cong 
viec ciia ban, bao gdin aong nghiep, cac nha quan ly va ca 
ho phan ma ban gan h6. 



Mm thai 



Ktunt hmin 

tuy.ru 



fly stt twti 



Can 



* 

I 
s 

I 

i 



rhiip 



mat 




Tarn nghi 
tit *inh con 



2 ' \ 

Thai gian (nam) \ 

i«ot' tirn hM* UtM 



^ vf. nA nn riias GIAN 

//iiy irtp mvt da tht run lit can eiifintg nghe 
ngtttty fflSd Mhiir. Bitn ca the thdy MU <tv 
rforf/ Afljff *A>"# «^ lir'i'i va tuf 

tnlt> bttn ihot> man f>ay ttiar BQtlfa mitt? 
&$U gi till x/iy din cha rupr SU htju !uc 
disi May phAn nth imi hos hoi lie uhrrng sit 
>/>w /hi dihn ra. 



Si' DVNG ALBUM AN II l)£ fit)i NrUJ 

Hinh anlv ri.i tlu' bum hti'ii (ami u.n. ciia ban cd hoan loan khdp vdi &uy nghi cua 
ban a nhung thoi diem khac nhau. D6i khi mmh kh<%ng Ham cti the xep hang nhung 
may chup hinh bat cIitch: nhung than thai 1am anh nay Ihco ihii lu/ ciia miic d<? h^nh 
gucmg mat ma ban khong de y. I l.iy t.ip hop phiic va ihAy tint lu nay co lien kit vcri ky uc 
nhung lam hinh chup ciia ban r> nhung 
K.iai doan khac nhau uong tight 
nghi^p. Ban ihay hinh anh cua mlnh 
(mug nhung lute hinfi irdng nhu the 
nao - a dinh cao phun,g d<), day ni^rn 
iu hao, (am thay xung dang? CJo the co 
nhung giai doan ban cam [hay cau co 
hoftc tram dim, lite b.fn khong tjuan 
lam den vice (ham 
soc ban than? I lay 
hoi ban be va gia 

dinh rang ho cti nhci 
ban trong nhung giai 
doan nay khong. lieu 
nhung gi ho nlui Ve 





.1 man ma ban da thu dut/C lit 
nghe ngliiep uong tnOi giai doan. 
iir.' viec chimin hei mot ph.'m Ian 
irongcuor doi nia < hung ta va ban 

ihuong thay dung nhu vay. 



< OO TIM NHl/NC; 
DAU MOI 

Hay irghien am nhmtg 
aiimm dnh tie hiett rv 
comji I'irc (tii dnh 
fruthig the njt> dtn 
tratjg thai tilth than 
am MM 



HQC HOI TL' NHUMG 'DINH CAO" 

r * 9. 

Nhung khoanh khac thanh Cong nhat trong nghe nahicp 
sc la nhung dlu hicu ro rang ve nhung tinh huong ml 
ban d3 the hi§n dupe nhung diem manh ciia ban lhan. 
Hiiy lift ke nhung khoang ihcri gian hanh phiic. ghi chi 
tiet nhung dure vu <3a giu. nhom da quati Ey, nhung 
thanh luu va each dam nhan ve moi tinh huong. Nhurng 
(Jicrn manh nao Ctuoc ban She hicn trong lirng giai doan? 
Nen diinh giii xem nhihig vj In khac nhau ma ban ttrng 
nam giur co tao nen su khac bici trong thanh tfch ciia 
biin? C6 le ban da duoc giao nhicu trach nhiem hon va 
da the hifn dnw su ky vpng cua moi nguai, ho|c cti It 
ISm vi|c chung vdi m^l nhom co su gan kci ch|l chc <ta 
giup klioi day nhung gl tot nhat nai ban? Hoac co le 
ban da tan lurang nhung trai nghi-fm vui ve vi ban qiian 
tarn den nhtrng san pham hoSc dtch vu ban c6 tham gia, 
hoyc moi trudng ban dii lam vi£c. 



MICW, l Al 1101 IHNII UII) DW 



? Nhung dtnh cao va "Aem trling" 
(roii£rigtte ngJirtpgiup mi oh l*n 
K haach cho nghp njhl^p r.> ho? 

p K6 iu nay mifih to OtG tihan bt« 
nhinig ttnh huong hou ich can 
ihco ducn kh6ng* 

^ Co boi eanh nao cOn ir lap Ij> 
■rang wong bl khong! 

? D.ip nn tu liki Uu hdl Uu CUn£ 
to- cKi m moi phtrong huong ngti4 
n^Kl^p * u ih* nao Ithong/ 



27 C6 gang tim ra nhung 
ly do cho nhung gial 
doan thanh tang nhat 
trong nghe nghi^p 
cua ban. 



HOC HOI TU NHUNG "DIEM TRUNG" 

Ngay ca irong mot cong viec ngan ngui nhat. doi khi ban 
da trai qua nhung Sue cam thay "xuong linh than". Bay 
gia ban hay khao sal nhCrng thai ky do de hieu rd nhung 
tinh huong can tranh trong tircrng lai. B(in c6 lam viec 
cho nhfrtig nguoi chu ma ban khong thfch, hoac phai liim 
viec irong moi nh6m c6 chuyen irifln ki5m? Nhung giai 
tfoan nay co anh huang gi den ban va linh man cua ban? 
Co le vaii hoa cong ly o nhftng ncri do khong hap voi 
nhirng giii tri cua ban? Nhung khac biel nay lam ban cam 
thay nhir the nao va. ban da I&m gi? 
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Phan tich nhung cflem 
trung trong nghe 
nghi?p va nhung 
nguyGn nhan. 



¥ HOC TV "EN&ri TRLING" 

Twig it du hay, kmb ugfriem am mfi 
fn&ttg pbortg tt tiiic truti h o/i nay Inn 
gftfil fkli eivttg rtgiriip ii mot jJicu t&ing 
fat 1 /Vi. Btiy fiwjf ibicfi It nJrdm 

l/titfl IliAll JT li' d i : f*dl ,'■<.. I\j i 
each gtai tfayrt ((mag. 



Thanh t'Jin nia 
uhiim irrtJtt hoc to 
y kirn <n,i rnmh 



Twang pbcwg 
ntxii nhu mot 
trong raj 



Thanh twn 

cua nJtatn bety 
to quntt etifm 




^ RUT KINIJ N^I ItEM 

Ktnh nghiem Utm vifr ciia 
Bitf cho rang ly siin ku4i 
mot fo'ri/? Hghftni tii'h cmc. 
C)ng r/ray msnh Mi rihiif> 
van cong ry i-a e/uyrt trim 
bet- ijwg nhren t&fg t*T 
trutK khi riri cong ty, 
fYanry rtn fifng tarn viec 
rrowg tu co hip fiitn co ay 
milt cfcng Art* Mi tfuytr 
Mnh tint t'tec mar trwic 
mm. rinh tJhin ht |wm 
Jutaug tram trong hem. 



NHAN DTEN CAC KHUON MAU 

Cac llnh huong lyp di l§p lai. cho clii kh6n» hoan loan 
giong nhau, co the giup chung ta hoc hoi duoc nhicu 
dieu. Nhung khuon mau nay co die gidp chdng ta tier) bp. 

ho3c kirn ham chung ta. Ban co Ihay khgon mau niu tir 
qua khu cua minh khong? Co nhung sir kien, bien co 
hoac cac moi quan he cong vice nao c6 ve giong nhau 
khftng? Chang han nhu moi ngudi (huong [ten he voi ban 
theo moi kieu nao do, hoSc ban ihurftng tin viio nliung 
tiiih huong pong nhau (tiring? Day to the la Jan oau uen 
ban nhin lai nghe nghiep cua minh theo each nay. Hay co 
gant» nght xcm co khk'a canh hanh vi nao ciia minh da Iain 
gia tfing tan suat Ifip lai cua cac khudn mau nay khong. 



29 Ha/ phan rich ky 
lutmg de tranh h6l 
dec ve nKung hanh 
vi da xay ra. 



30 Hay tlcp cue lien len 

neu ban khong the 
rhay dcti hoac hoc 
hoi tii khuon mau 
lap di Jap lai. 



Nl:N VA KIlOMi \f\ 



W Nfin tu thuong cho ban 
chan tihlmg thanh 
cc<ng <ua minh. 
Ntfn nho ban be. ddf 

tac va dong nghi£p phan 
h6i ve 1 sui can bang giua 
cfrng vi*c va cuoc s<sng 

cua ban. 



3 KheVng nGn chu crong 
d^n nhung sal lam va bo 
quen nhumg thanh cong. 

3 KhOng n6fi danh gia 
thap gia td cua nhung 
lai tu van nham giiip 
ban lim res mtic ti«u 
cua minh. 



T TOM TATNHLTNG DANH CIA 
Vf? MINH 

Hay viti ra nhung dieu han hoc dugx 
khi fif phan rich iv minh Ae tutu thau 
dnt> btns. Hay n^n den nhtmg itifhrt 
ckirth t'dii car thie/j r&i gbi lai nlnmg 
I'm' ban dirtifnh it /hur Inert m ky 
hfin hteist thanh tte han cam ihay minh 
cfm ram vin mur rieu da vitt ra. 




Joe Smith- BAIfPHAN TtCH 



Sai /dm 


Oi'^u h<mh nha hang vdi ng(/&'t/n - S" 
mmh AJ quo vd' vorM| khi raftdy vdO * 
tdng wife nay 


Wrd( vt?ng 


Thu nhdp thdp trong htfr nam Htn vo 
quati h£ gia dmh tdng thaei0 


B phdihOC 


Du tritn vong dv on «t» t h f vi tf^n etau 
a"i nua, minh cung ivn p*idi"xem xet 
Cftdw rfoo hvn Vtrr oven Ma Mnh . 
doanh truac khi bd( (py thvc hi$t> \ 


W c&t phot tri£n 


Mirth cdnphdUdithitn ky ruing 
phan tich xoichintt, nadir soch wl Utp 
thi dfco tMdanh gia tilth khd thi 
ctia cocduan mQt each m tin han 




Km cac khoa hoc d truo»g da> hoc va 
hoc ban thoigian trong nam nay. 



khan phat 
srnh truvc 
r£ii)r do hang 
hat thirc 
Irien rdithig 
du an mm 



Hoc each Aieu 
drink sir fainft 
hai nhirt tOfn 

dud tren nhi 
Irlilg phan 
tich kinh 
doanh 



KHAO SAT CAC PHUO'NG AN 



Ban nen luSn giie dm mrnd nhimg trite fHff tra ifnh khcr (hi, Giac ma er'ra him c6 the tra 

v-e et'mg viae ma bun himg mong tnut'm. Neit thanh sti that da htm bun tiftmg. 

bqn (fa mir&ng nrpng tfirpc nhirng con 

dirong cong danh «p nghiep co the mang fai 3 1 Ha) , h6l gia <j inh va b?n hk xem ^ 

cho mirth sir man nguye<K fhr day ia hte can nghi ban chich hop vol cong viec nao. 
c3n nhac va rmh ttmn moi chi tier tie kiem 

DAM U'0C MO 
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Danh thoi gian de um 
fay nhung kc hoaeh bf 
bo quen va suy 
nghi ra vai gial 
phap. 



Quaii ly nghe nghiep doi hoi pnai kham pha nhfrng \iac 
ma. Ban c6 mudn cai thien trlnh d$ chuyen mon ctia 
mlnh hogc rnudn ihco duoi m<it cong viifc doi hoi m{u ky 
nang dac biei kbong? Co le ban da lung uac mo* ihiinh 
mot c6 vu cong ba le hoac moc chuyen gia phau thuat 

» r 

nao, hoac rtieo con cludng nghe nghiep giong ban mlnh? 
Ho^ic b^n cOng dang ap u m^l vai y luoug mo ho va ch.ua 
hieu ro lam ve chung de co the chire hien 6* giai doan nay. 
Hay Ehe hicn dut khadt va ro rang ve tflmg y ludiig va flm 
hieu xcm ban se" nhan duoc nhung ttieu gi neu ban quyet 
ttjnb 1huc hi?n chung. 



NHiN XA TR6nG R0NG 

Moi cong vi£c deu co nhung khoiing ihcxi gian tri tr§, Dung 
nen cho rang hanh phuc iron ven va &u phat crien kliong 
ngirng la Ic ihuong. Ncu van con nhicu kha nung Lien bo ihi 
vi?c d§m chfm l?i cho vao m9t !uc nao do irong ngh-i nghifp 
cung chiing he han gi. Vi du. ban co the thay rang ket qua 
cua ca phong te hai han mac ban van mong dcri. Keu biei 
rang cong ly ban s5p c6 mijt he ihcvng b^n hang qua may vi 
u'nh mm' va chuxrog trtnh lai xuat luyv'n irong toim cong ly, 
tot han het l«t hay cha xem sao, Hay suy nghT ve tig he 
nghiep cua ban trong quang thai gian mot nam. Moi nguoi 
ai cung can it nh^t la sau lhang irong bal ky vi tri men nao 
dc thUG sy cam lhay lit tin Irong vai 1x6 moi cua ho. 



SlltSli INtU CAH 111 i 



• Wl6rj.nct»h*iih Jang vOt vanj. 
Ban nen kien nhin chQ flqi den 
Mil to kc; lu^fi n6 ir- ,■ hon 

• Nhi«i£ > cud Hi nght nfhWp hip 
din co id* kiwi d*f fihOng ii#m 
nJr\g thm 4uoc ph» vitn 

• M« khi -ffl khint *fth firt trteVi 
vonj tiffi* nglnep 6a hhong <bnh 
tho bki, Kir yu ^ r tuw.E do J 1 
d# DCp aic ap irungplui enen 

• fUCu ban thgr ■) - 

hoat dong MO na J tint cxfi 
fcer hop iv6 eonj W( cua 

-r -ill 



day Lin cAc gi6i han 

Dunn thai sian vao nhimg hoat dpng bp yeu thfch nnat 
nghe cd ve xa xi ton kdm. Tuy nhifin, nhfrug hoai dong 
ay rat dang duoc xem x£\ de ket hap vao naoi tarcmg lam 

Vlfc cua ban, NhiC'u nguxn co kha nang sang tao Lai nhan 
ni^t cong vifc co vj In khong hap dfm vi Co the ho mong 
muon Urn nhung ket qua tai chltih co lcri. Be dat s\r catn 
bang thoa dang hon irong nghe nghiep, hay danh nhleti 
thm gian hern de lam nhung dicu mil ban thfch nhac. 



33 



Hay nghi xem ban 
mucin thay <3ieu gi khi 
nhin lal quang 4o\ lam 
viec cua mmh sau 
rfiol gian 10 nam, 




l/OC MO 

DI4u hArth dearth 
rijjhijip thiot Ue va 
lr.ing tri npi that 
p cua r1«ng minh 




PHLTONG AN 

DAr»g ky cat khoa 
hoc bufii tdi tim 

hieu tri£n vong 
nghe nghfep khi da 
tot nghigp 



Nhtin uteri t/pf nAtttrg 
tap thi fxtwin agairh 

rU&tfdffim A/A 



lJu khu hang rtti/tfi 
ianfi fiff ii'irt kr. 
tr,iug tri rim unit nf 

fi.trtJi ngljt ttr Ow mS 
titir lay tJirfi ir^fiicm 



HANH OdNG 

-Dong ky thro has vi gii'ip 
V* nhung ban thi St k£ 
cho ban be de ktem era 
kha nang va cheo tSu&l 
ink mcrnghi nghi>£p 



V 




A I I ll't. I lit N Ml) I (.lACMCJ 

Mw ^'t mpit^ mw rfW >w wwft j g A^tofij 1 lift 
rfm tfiflfcj /'m'i ft'V" BfiA fiqp efr ft? rfft AM Xw« 

Aib rfl rfr W Mydt AM tfong kff. 



B* N«n 1W1O hi nKii|[ y 
wong ngh* nghWp ui^ 
ao iu chjo ban 46u aid 
winh, 

tua nhung nguof nu ban 

it H*f« ion stt nhung 
"pld "ghi** t»Wi tb nghc 
rtoy hoflc tfqsc qua. 



A tJuTij;. u gtal hjn ban 
than bai qua tnnS Om 
vice iriioc 

B Dunj; Io.it fru nhitig lua 
ehon co *e khonjj hop 
iim khorifi uir nihi I'tu 
chung co the no iKWh 
I' 1 " thuc hay kltOng 

B Dimj urJi d£n nhimg lua 
than hoan eoan phi tNjC 



DI DEN KET LUAN 

■ 

Hay iighi vc cticn ban muon dat ctirtrc Iri^ng 

tuong lai va l^p kc hoath hanh dpng cte 

giup ban vach ra con dircrng phal trien. Ban 

co can fim kiem them ve nhimg phirofng an 

nghe ngSuep khdng? Ban co the can phai 

thu lh(tp nhtcu ihong lin han, Du ^itip ban 

« « 
hieu duong di cua jsiinh, phai biet ro va 

tning thuc ve nhfrng dpng luc cua rieng 

m'mh. Ban muon dat dicu gl trong 10 nam 

t-Lri'* Tien bac. uy I in chuyen mon, dja vj 

hay sy: can bang toi hon irong cuoc song va 

nahe nahieD. 



DANH GJA KY NANG QUAN LY NGHE NGHIEP CUA 

BAN 

■ 



Dmh gid khd nSng quart ly ngm nghiep hl§n tqi ciw ban 
bang aSch Ira t&i hit bang can hoi d<m gran nay. Hay 
tnt/ig tbtcc vti Ira l&t bang y ftrryng dan lien nay ra trong 

dau rreu can rra lift ciia ban Id "kitting ban g£&**, hay 
khoanh lira dtpn J, /ten itr 'ititm won iJii khocmh brer 
chgn 4. Sou do, cong diem fgi, vii than chti'it phm phdn 

rich de xi'trt ban da! den mice drew nctr*. 



Ll/A CHQN 



1. Kh6ng bao gia 

2. Thinh thoang 

3. Thudng xuyen 

4. Luon luon 



1' 



Minh dinh drcu chinh kc hoach 
nghc nghicp cua minh. 



_ 

3 



Minh can phai hicu ro han vc 
nhung. vicn anh nrang lai ciia 
bi'iji chan. 



5 Minh da tien hanh nghicn ciru 
' va dug cunng kicn thuc ciia Han 
than vc thi initmg vice lam. 
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f J Minh nghi ctlcu quan snjng la 
phai va.ch ca diroc nhung muc 
tieu ifong nghc nghicp ciia 
minh. 







Minh thich hoc hoi lir x-mr.r 
kinh nghicm uong qua khu. 



□ a 



f ' j Minh nit chu (am den vi£c phai 
crien ban than qua cac chiiong 
crinh hoi up thinh quy va 
khung chinh quy. 



Minh hicu co vc nhung dicu 06 
thcdtmg vitn minh. 



000 



r"8 



Minh bici minh mucin lam vlec 
B5 trong nganh who. 



□ 000 



fl' 



Minh bi« minh rnuon lim vifc 

cha Icui hinh cong ly nao, 



i 








| | Minh Ma rang hinh inh ca 
nhin rat quan irong cho nglii 
nghicp ciia minh. 

□ 000 



| Q Minh vui vc danh ihoi gian ho 
IfV khi nhimg ngtKri khacdui su 
dong vicn . 



i 







| Minh to rhcli^rkc nhung "diem 
cao" va "diem crung" itong $u 
nghicp cua minh. 



l 











Pi IAN TICH 



Hay rang long so diem ly, va kiem tra kynnng 
quail ly nghe nghkr - minh bang, each 
iham -h:c'-i phAn danh gia dutn day. May 
nhan ra nhung di£m y*ki nhai va quay lai 
nhinig phAn tuoiig ung irong cuon sach nay 
de gitip ban linh luy£n Icy' n3ng cua minh. 

12 - 26: Duong nhu ban khong nhiCi linh ven 
uieii vpng nil minh. Han ro ihi : mucin quay 
iro lai vw de lai nay vfc &au khi Uiay ro hem 
nhfmg loi ich cua vier quan ly nghe nghifcp. 

27 - 39: Ban dang lim hieu ve qu.in ly nghe 
nghiep va co Uit phan aich kinh nghiem va 
danh gia linh hinh hk'ii tai. Hay suy nghi x-em 



muc ih'u nia ban vl.mg hucmg d-un dau de co 
ihe hoan ihanh qua trinh nay. 

40 - 48: Ban cd lh£ lhay nghe nghiep aia b?n 
se duoc cai thiin den muc n.io bang vi.ee 
hoadh dinh loan diin va phat irien ban than 
lien tut Ran x som 
dai dirge moi vi iri 
ma ban co if tan 
dung \6\ da nhung 
co hoi suai hien. 




KHAM PHA CAC 
PHU'ONG AN NGHE NGHlfP 

Vi$c chu y den cac Ioai cong viec hi?n ton tai tren Ihi Iruong la rat quan Irong. Hay co 
g3ng tint hieu cang nbieu cang tot, ncn sit dung ca mang Itroi ban be va c&e moi quan tie 
cua minh. 



TIM HIEU VA TAO LAP MANG LUOl QUAN HE 



Co rat nine it cone viec khtmo bao eicr tftrw qudav <w> 14 ,, , r .. 

i Jt Hay no tro nguoi 

ma dtepe bo nhi?m fh&ng qua hinh tfrirc truyen ml&t$. khiC) ban c<b th g c ^ n 

Hay tint hieu ede c3ng ty ma bqn ira thfeft xem ho rtntang su no cro cua 

wyen dung ra saa vet thdeh /ink' tiep can cac memg hrcri no . v £ sau , 
quan he tfi} ban co the nam bcit ihonjt tin va dire/c xem x£l 
bo nhtvm &M nhfmg cc hoi righe righifp aim vqy xuar 
hi en. 



TRUY CAP THONG TIN 



"ic _ ..... Nam bat ihftne tin chfnh xac ve cac cone ly. vc ca hoi 

JJ Doc nhung taa lieu . 1 

tham kHao hpgc nttn n S hc n S hi W v * *1 ,ru<Vn 2 |«° *S"8 ■* rAl lri ? n S dt P 
giam thong ke da tim ra bu< * c t " n nghiep liep iheo. Nen ilm hieu can lliyn 
hi*u t6ng quan v£ nhung cojia ty va thj trucng ma ban quart tarn. Hay 

cac cong ty lor nghi&n cua nghiSm tile, co suy tilth va danh du thcri gian 

jflPk irong lanh vuc <J£ lam nhung vice nay- C6 ihc sir dung nhung moi Men he 

M J ban quan cam, cua t> nn v 6i gia dinh, ban be, dong nghiep va cong s^r de 

girjp ban co tarn nhln sau sac hem vc nhung co 1 hoi viec 
lam i . n5ng. 




BANH GIA TH| TRUING 

Hay ilm hicci cang nhieu cang lot vc nghc nghiep ma ban 
quan lam. Hay doc stfch bio va lap chf, do lim lin luc Ihcri 
sir tren livfc v3 radio, Inert tren mang Internet, hoac tham ctif 
tham gia nhimg buoi hoi thao hoac trien lam de Iu6n cap 
nhal ihong tin vc nganh ma ban quan lam. Can ihco sal linh 
hinh thi truing hien tai va cac dir bdo vc lining Lai c6 kha 
nang anh huong den co hoi nghc nghiep. Vi du. neu muon 
nham den mot cong vigc trong linh vue phi leu nhufn, ban 
can chu y rang quy hoac dyng cua chfnh phu co ilic anh 
hirtTng manh den So lirrrng viec [to iron" khu vue nay vi 
nurc von ngan sach dao dons theo nhimg muc lieu iru tidn 
v§ kinh te va chfnh trj khac nhau, 



Mil's*- HI L VI i.vn ux v 



• Tim lufiu mo* iruong bm viet va 
van hoa cua moi cong ty b vi«c 
rai huu ich Mil ban nop dor vao 

• Bex de tai neu duoc cong bo boi 
cac cong ty ma ban quan ilm ie 
glup ban nim bic nhung 
nw lieu iaj uen, clunhucliva ice 
hojch b»en ul 

• Khao wt vang ^eb cua cac hlep 
IMM ilnrong mai w i\gli$ nghiep co 
th* glup guu ihich ro nhimg linh 
*uc c*ng vlfrc ban ctura <fcicn. 



Tifep xOc vdi cac <:£>nc it 
uich vyviBctAM ► 

Ca< rtinj; ti 1 /j/ vJm virr hint at uic rJs/ig 
iW nhip ft? rung jw mu rrur tbr trttfmg 

ida dung, HdyyeU t'dU mAt bti&i pfMng 
van fw Irian tm thiJt birth thi tn/mig 
rronjr linh vtts ma Sro n» ifiiryrn man. 




Gmfj&a gea itr ran ma in met 
fhi mn'mg lefw tfuan - nhimg 
fhi danh tint nhiajg irgrari to 
iu)»g truth fiyp 



i 



r 



37 



Truy tip nhimg 
trang web cua nfiLmg 
cong iy de thay ho 
huemg wao van de gi- 



Theo doi nhCmg 
cr.ing web vice lam 
tren Incefnei de lim 
xem no! ntto cb co 
hoi danh cho ban. 



CMQN CACMTIEPC^N 

C;ic ct3ng iy cd khuynh huong cuyen dung nam vien tlieo 
nhung each khac nhau. Ban can phai lim hieu quy trlnn 
tuyen dung eiia ho. C6ng ty dang lim ngurcni cho vi in' n5o 
vll lam sao ban co ihc n$p don irng cir cho vj irf A6. Vf dy, 
nhuiig cdng ty Ion chii yen sir dung cac quang cao tuyen 
dung tren bdo chf, trang web. hoac thong qua cac hang tu 
van djch vu vice lam. NhCrng cong iy nho c6 ihc thodng 
han voti kien tiep c?n. ca nhan, djc biijl neu ngucn nay co vfi 
dap ung nhu cau hien lai ciia ho va ho co Ihc liep nhan ma 
khong ion chi phi luyen dung. Mot so c6ng ty ihfch thue 
ininVn lao clpng Jren ccr S& hop don.g ihifi vu ho3c tarn i h ("y i . 
dieu nay cho phep ho cd nhieu ihoi gian xem xet hon trudc 
khi tuyen duoc mot nhan vien chfnh thuc. 



su oyNG mang LU'ar 

Tir "mang ludi" nghe c6 vc nhir ban dang tim each 
dung ban foe va dong nghiep cho sv tten than cua minh\ 
nhirng trSn ihyc te do la mol phuotig; phap khao sal duoc 
mo r^ng hyp ly. Ban be cua ban cflng CO* the <ta iir hoi ban 
vc cong vi^c hojac nhcr ban lira y den nhirng cho lam Irong 
ti'ong tirong lai cr cong ty ban. Hau net chting ta rat vui long 
gidp ho cheo each nay. Thong tin ma ban ihu dirac qua 
mang luoi thufrng c6 y nglua hen ca mot cho tim irong cll 
the va doi khi tfieu nay hoa ra phii hyp hoji ban urong. 
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Hay suy nghi nhu" 
moc ngiroi W van 
ngh.6 nghiep va hoi 
tham mpl ngudi ve 
cong vi?c cua ho. 



•\&y " m,trig Jiftti tJHttn 
M CM nM'mg ngtriri ban 
that ttiug eo ifh rtur hriu 






in an n(: xx 



OUTS CIM 
Uffl Rfc 



term urn 
mi Ac 



til A DlNH 



i bttngitich liet ke t,U t.l 

ithiinx UgttOf M& fffMl flWf fefl 4| 
j/V /ruy eAp thong tin ** wj"/*/ 1 Hfihtpp 
m<t ban rjutin Mm. ngw* Pi «■ 

nhunjr W i/mw 0^ bAjh ra WWW 

t~(«? — din- £r ma tig iu&i t jifi iraff. 



t 




I) ami GU Tii| TRUONG LAO DONG 

f)ung h.itxhi tie piiip ban d-»nh gia (hi irucnig l,io d<mg. HAy qu.iit Bel nhuns 
niSn ■.'.!■:.• cAo luy&i dung dc cu mcjl y lining v* pli.in noi va thong tin vc 
nhunp «cu Chutfn ci» lhl& <lio mdi vice lam Nghfen 
cuu nhunRliang Ui tfhinh v.i Kinh doanh do um hit : u kv- 
hon we cic c<» hui njchi' hkI^'CP dji hnn va sn huting it 
nhting ngiinli kh.it nh.iu. "in <1jii1i ilioi gian lim hicu 
nhung bai bi«> thuy^n iifianh co ih^ ihay duoc mQi 

buc uanh ii>iig Idn hon ve ihi laiong lao donR. 
^ r>pt: hao 

C/hjm n/iung, "* ™ ttti'tg vift ttint phii 
tarp Hi tfM r*»« CM>K d&c nhun& mite 



ir Non tuy nghl «6 nwjl 
ru6i qian hi cia ban 

qua. WW va . 

ui »m ehu-ng co gn«p 
ichgl cho ban khorrg, 

^ Ntn bay to long t^flc on 
kin nguoi khac co gang, 
gtup do ban. 

•7 Men <Janh <no nguw 
khac co he* iu cho* neu 
ho cam rhay khc- co the 
gliip ban vi mot \y do 



KhOng n*li bOi rOl khl 
ilfcp cJii nh img njiflSi 
trong nviog i«n - hay 
xom nhu ban dang tin 
vi cung cap thong on 

Dung quay ray *ia nhrtu 
cung moc nguoi - Wioitg 
w mucin rhm inch 
nhlfm iu clfn bo fighfi 
nghiap tua nguoi [that 

Dung qufv trc* 
tiguol khac Mi! ho cin 

ban g>up da 
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Hiw I~mS sunn uifi 

UU SUI It" V-IU 








rtiisri H^- <~in han h-iii 
Liu all r nr LUa Uuil Uill 




cti khi nao co th£. 



40 Nen bay to su quan 
cam cua ban de si/ 
ti/trng cac khong diin 
ra. theo mot chieu. 



41 




Hay dung nhung 
cu<jc gap xa giao 
tiep xuc chem va 
mo rc>nig ma tig 
luoi quan ha, 



SU' DVNG M£NG LU 6l CUA B*N 

I-Iay nghl ve cac each ma nhung ngirai trong mang lircVi co 
the giup dtV ban. Tuy theo ban chat ciia inoi quan he va vj 
[ri hi$n iai ciia minh, bun co ihe lap ke hoaeh nham liin 
kiem svr ho try ciia ho. Co the ho da tinig lam vi$c cho m§1 
cong ty canb tranh. Neu vay, hp co the cung cap cho ban 
thong tin ndi ho v$ na\ng lye cua cjSc cong ty IcVn trong 
nganh. cung nhirng iru lien va cfa'nh sach ciia hq. Cung c6 
the hp dang lam vi£c cho cong ty ma ban dang muon xin 
vao. Hay bat dau bang each dien Uioai chi de tan gau, Roi 
ticp tuc bang mot bua an trua than mat dc ban them nhirng 
vice mong muon. 



phi ra rtne ^djy. 



W cui *"8 y h ,-«£ nhong 



4 AN TRt.IA OF. THIFT 

Up mang ujdfl 

Bttitgfiich tfiiei lap mang 
luoi, Raytlon rfi? tii irurit 
w/ij »p (w «fi>V *A« 
canh rranJt m m6$U dutx 
cong viir luyct urn. Ong Mi 
dowg nghffp cu iua minh 
i vitf /? w woV *f ittin he tdt va 
Ropion hict rda^ ong rat 

cti tin than. 



TIM HIEU NGANH NGHE VA CO HOI VIEC LAM 



D§ chon cho minh m$t c&ng vt$c thfch k&p 3 b<fi" c»fl phdi 
xern x&t loot HganJi nghe va mire do iqp trung cua nhung 
c& itdi viee (dsn khdc nhan. Hay xem X0 den lanh vuc 
hattt dejng, tftiy mo m cau true cua cac cong ty khdv 
nhan - (to cd the la nhihig yen to co unit qiryet djnh dm 
vol sir It/a chprt nghe nghifp cua ban, 



42 Hay nha rang kham 

pha ngh£ nghi^p la 
mot qua t pi rah tien 
triefi khong ngimg. 



43 Hay nghi xern ban 
mudn lam vi$c trong 
loaf hinh cong ty hay 
z6 chuc nao trong 
w6ng 10 nSm tdi. 



V fJANH CUA CAC NGANH NGHE 

Nfu thin t/n dinh lam eify~ inrng Uuf> 
mi xtuft, fniy kiem rra rbanh ikh 
tva cac n»«j ty t/otig tipinb tin cli dtinh 
%ia xrm to/rj; ty w <w ibf fang tdi c/w 
4ut ril?iru ff /rot M&K 




TlM HIED CO CAU t6 chO'c 

Hay am hicu co cau to chxtc cua m$t cong ty dc co the 
nhan ra nhfrng ccr hoi moi va irdnh nhirng cong viec cd fi 
aim nang phat irien. Hau het cac cong ty deu co co cau 

qpan ly ttfOng tii nhau, ft luy thuoe v;V> quy mil va nganh 
nghe. Ban quan ly cao cap co long qitiin chien tiroc ve 
doanh nghiep va dvci ho la cac gidm doc quan ly phong 
ban, chi nhanh cd nhicm vu dat ra cac muc cieu ltu cien 
hang ngay. Nhung nha quan ly cap irung hoac cac giam 
s;U vien bao cao cho cac giam doc nay va chju uach 
nhicm giam sat vice Irien khai cong vice cua cac nhan 
vien dirori quyen. 

THEO DO! CAC NGANH NGHfe 



Ken ihmrng xuyen ihu thap lhanh n'cli cua c;ic 
nganh nghe va cac cong ty trong nganh. Co hoi 
cua ban sc t»i han che Lrong nhung nganh dang 
suy tan va nguoc lai. LTnh vuc (ang tnrong rat 
niaiih li*ong nhung nam «an day la djch vu. Hay 
doc nhirng trong thoi sir va kinh doanh rrong 
muVc ren cac irang bao chuyen nganh de danh gia 
nhCmg thanh cong va that bai cua nen kinh te 
hivn tai. 



Ql v mO 




Niicrjfc di£m 


Nho 


• Tu do ra quy*t dfnh. 

• Tham gia vao tic ca cac khia canh 
cua cOng vi&c. 

• Lien he vol nha cung cap va tu 

"vi n rip n n <? n3 l 

Full JLl t 1 If UUK 

• Quan b£ cryc ti*p vol khich hang 


• Noting Kanh dcjng va quyfit d|nh ciia 
ban rit quan trong. n6r» trach nbi^m 
cung Ion hop, 

• KhOng khi lam vice gl6nggla dinh. 
nbung ciin* co ap lire kieu gia dinh. 

• Khi nang thing cU»n trong nac thing 
ngh* nghiep bl nan ch£ 


TFH'Nt. BIMI 


• Cong vlgc Up the la quan trong; 
quan he gfin gui vol dong; nghiep. 

• Co go Si quan sic va hoc hot 
W nhung nganh va chuc nang khac. 

• Co co hoi dong gop va tSift hl*n y 
tuong 

• <5n d|nh v* tal chinh. 


• C6ng ty qua Ion nftn ban kho co 
th^ noi b$t; va cung qua nho n*n it 
co hOi ihang ci£n, 

• ic nguoi ben ngoai cong ty blei dfin 

dmh tiCng cua no. 

• Vl^c lam Ich6ng bao dim so vol 
cac cong ty Ion. 






• Co nhl&j phuorig huong phac crlfin 
nghe njhiep. 

• Go nhifcu £0 hoi duoc cong ty dau 
tu vao si/ phat trl£n cua ban than. 

• Mm luong va phiic Ipi cao hon. 

• Co hoi Ion hon tronj th| irubng 

viec lam khi ban mu6n thay doi. 


• To chux qua Ion n*n ban cam thiv 
mtnh b| han chfi trong mot b6 
phan. 

• It co d|p dt- moc ca nhan co the 
cac dotig ten hieu qua cua cdng ty. 

• Kho co the dat duoc su cOng nhin 

ha/ cam giac thanh tuu 



LVA CHQN LINH Vl/C TU NHAN HAY NHA 

NU'6C- 

Ranh gicVi lua ehyn cu giuu ITnh vyc Ctr hay cong ngay 
cling mo nhal. Ce'ie cong ly lu nhan di tai ira cho cac 
truong ho va benh vien: cong doan va doanh nghiep lai 
phoi hop cong tic, chinh phu va cac lap cfoan hop tic vcri 
nhau dc thuc men cic cbien dich loan quoc, ITnh vuc phi 
lQ"i nhuan lai hyc lap nhurng ky Ihual kinh doanh hiQu qua 
nhat. Kinh nghiem lam vice erong Rnh vuc cong duoc 
danh gid cao khi ban i5cp can ciic oflng ly cung cap hang 
h6a hay dich vu cho iruong hoc va b^nh vicn. Dieu quan 
trong La ban can phai nam ro su vSw\% nhau va khac nhau 
gitra cac ITnh vuc nay de co the noi chuyen mgl each tu 



\IH>*. (At lltUD^MI 



f Mmh co ihtf hinh dung mmh danj 
lam mot d*cu gi do doan toan 
kluc bid hay khOngf 

? Minh co duoc m«>i y cuong km*, 
doanh kha thl nio Wi6ivg' 

( Mx* CO nufiM shuedi> »ng "Wt 
Imh vuc mci hw n»i cong ry tt» 

? H.r* co ni a6n ilianj Wn !■■'. de 
|»C f^w-ng quan !y cao hon khong! 

^ Minh co union nhau hfang tUp 
Uon khi lam vre* Cho »no« tfl chtic 
fit Ic* fl-huan co xhi dong jop 
i' 'fen hon cho coot odng khong? 



VAN DVNG QUY TRINH TIM VIEC 



Sou khi tfo phan tick \>e thi tnr&ng lao (tang, ban can 

X T 

phai tiep iuc khao s&i cki tret ban treti timg cong vrec cu 
the. Hay tmi hieu quy trinh ttm vi$c nham gftip ban hieu 
nfu'eu hem ve fnai vai tro cri ihe phu hap v&i ban nhiii. 



44 Nen tap ducre each 
trinh bay. noi 
chuyera truoc khl 
phong va n. 



Tim cong vWc lam ban quan 
tarn va you uu cung tap ban 
m« e» cong w**c 



NxhWn c»m «r»i tict tifnftfirtg 

vtftc tf£ danh gia mut da phu 

hop cua ban- vai cOng wl*< 



r 



Phac thao nhiing; dong gop mi 
ban co thi that hifcn va lap Uc 
hoa<li t.rifili bay ttuong hop 
cua ban 




Than m$l hi W Qui vi?c arc 
Wring nhic cd the 




NtftJ ban ran hlr<r nhirn hnn v*' 
cflng vi*c, hay chuan tw tan 
cac cAu hbl 



J 



Mot khi ban da lim hieu co hoi vice lam co san cho ban 
vi danh gia* mtifc do phu ho'p cua nhung ITnh vyc kiuh 
doanh kha nhau, hay nham van lung vi In Cu thi d£ lim 
hieu them. Neu ban flm thay mgt vi$c lam th§t sy hap dan 
niinb. My phan iich mail quang cao tuyen dung va bat ky 
ihong Lin nao ma nha luyen dung phai ra. Hay Lim hieu 
cang nhieu cang <6t vc to chCrc oY> cung nhunjj san pham 
hoac dich vu cua hp. Nen li?t ke nhung diem chfnh cua vi 
Erf trong do de rim hteu xem nha tuyen dung can gi. Sau 
khi irai qua quy irinh sang Iqc nay, ban se biet minh co 
ihfeh cong vifc do hay khong, ho§c lham chi ban co the 
co fm tiryiiy hoan loan khac ve no. 



Nen n^p don vao nbiaig 
v| tri co 0*6 phat huj" 
nlng km hlfn tai cut 
ITWlh C« NO", 
5- Nph diiy tri mot thai <fo 
och cue. (ap irung «4o 
uu (hm cua niinh. 
Nm /eu cAu pluri hoi. 
dltu do cb difrghip ban 
^ec hot tV SU Char vwg 



B KhOiigriM Icy -'Cing qua 
do vao kj vl« bm 

9 Khong nen rui re cron| 
luc phong vin rxiu ban 
dure Mi nhi^t linh vol vt 

^ Khong nen nan iorifilshl 
ban bt WChOt 



PHAN TfOi NHCTNG VI 

TRl trong 



DANH GIA MCC DO PH(j HOP 

Tim vi§c la m<?t qua trinh dai hoi nhieu thai 
gian. c6ng sue va phai ren luyen sir tir lin, 
timing de xin duoc mot c&ng vice ma ban nglii 
la (hat .su chfch hap vcrj ban (hi dieu do cung 
xuiig dang. Hay bat dau bang each so sanh 
nhfrng yeu cau cua Cong viec vai kha nSrig cua 
mlnh. Ban co nhung kinh nghiem. ky nang va 
Linh each thfch hop tic nhan dutrc cong vice do 
khong? Ban Co the quyet djnb dung tien trinh 
luyen dung sau khi da xem xet tat ca cac thong 
tin can thic(, hoac cung c6 the nang cao muc do 
phu hap cua mlnh b5iig each nhan maiih den 
nhfrng ky nang co the chuyen doi. Vi du. m£c 
du tnroc day chira tutig quart 1^' mot nhom lem 
nhung ban co the nhan manh vcri nguoi tuyen 
dung vc vai trd lanh dao cua mlnh Irong nhirng 
du" an phuc lap va nhung Irach nhi?m da dang 
cua mlnh. 



To ro su nhitji tinh 
Irong buol phong 
vin. ngap ca khi 
ban chun ro lam 

cong ^i«c. 



Uirj nm £»i 



fttfiir &f gut 
i/tiih itu ytu .rain 




nroNCoi mo* 

AV« ugfrifw to* tiff ttiti lititg cutit 
M*"*C '•»'"> "P',> M» bun kitting 
tUt m RfBl MMM etwi rtV-wn alfiw 
n"rr rtfc. Qfcui frwr£ (Vnw iW (i) f/ff 
£rw Aw Inn dor'j rfinh am mink 
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Llri lai tat ea nhtfng 




don tim Wee lam va 




nhung cuoc phong 




van cua ban. 
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Hay baa cho cCng xy 



rnoi khl ban quyfit 
dinh khong U£p tuc 
nc)p def-n nCra. 



HtNH THANH Y THONG 

r p". 

New ban dugc moi Iham du - phong van, hay tan dung co 
hoi nay de hoc hoi them ve cong viec va mcr rong viec 
nghien cixu nham lim kicm myl cong vi§c phii hc.rp vdi 
mlnh. Tham du; buoi phong van do se giup ban tim hieu 
moi tnrOTig lam vi£c. go voi nhung nguvi ma ban c6 
the se lam vi?c chung. biet nhieu hon ve cong vi^c lien 

r » 

quan va tim ra cau Ira loi cho nhung van de con khuc 

f » 1 t C 

mac. Roi ban co the l^r tjuycl cTjnh. Neu dui?c moi nh(m 
vlfC va thfch nhfrng gi mlnh da quan sat diTo*c. ban eo the 
chap nhan mot ciich iir tin, Neu quyel djnh khong tiep tuc 
tham du nhfrng buoc tiep theo nira. coi nhu ban thu diroc 
myl kinh nghi^m (6t, Neu khong dugc chap nhjn, nen 
dung quy trinh nay de cai Ihien cho nhung Ian sau. 



KHAM PHA PHUOTSG AN Ty KINH DOANH 



Ngay cong co nhietr muon ty mink kink doanh 

rieng, ctqc biet khi ho can dung h&a c6ng vi$c sao Cho 
thfch hap v&i nhtrng mat khde trong awe song, chang 
him nhw trdch nfiiem ven gia dink. J fay rim htiu nhung 
diem then char ct'ta phmig ctick Jam \i?c nay de khdnr 
pfut fihimg (7ieit hop dan dMn cho ban, 



Hay sir dung cac 
mang hrdi kinh doanh 
de mang lai cho ban 
nhung khach hang 
tlfim nang mol. 



49 Can chii y den yeu 

to gla dinh khl 

thirst lap cac ke 
hoach ciia minh. 



50 C6 gang hancM 
mac d^u tu ban dau 

cua ban va luu lai 
nhung giay to Iten 
quan den tal chlnh. 



T\x linn chu sc mang lai nhieu co hgi vi£c lam khac nhau 
cho ban. Phucmg an nay dSc biet hap dan doi von cac 
bac cha me vi ho c6 the linh dong hen trong vice ket 
hc/p cong vice vai nuoi day con cSi, mac du d6 khong 
phai la su~ lya ehon de dang. T\r lam chu se l?t> dieu ki^n 
de ban dan than vao mot nghe ngbiep mou trong nhfrng 
dieu kien hoftn loan khac vai khi di lam thue. Cung co 
kha nang la ban cci ihe phat irien myl houl dftng phu 
thanh mc>t nguon thu nh$p ehi'nh eho minh, Ban co quan 
tfun den mot viec gi do co the kiem ra tien eho minh 
khoiig? Co the quan sat tinh hlnh hoar dong kinh doanh 
iy dja phtrcmg de xem myi ngtrtM dang can hoae thieu 
nhuiig san pham hay dich vy gi. 



NllljQNG QUYfeN kinh doanh 



Day l.i hmh ihiic nth ty lam chu mia lam 
ehue; rnc)i cong ty nao do cho ban quyen 
ban .san pha'm hoac dich vu cua ho, ddi lai 
ban phai era ho mot khoan ii£n theo dinh 
ky. VI dy nhu nhung do trang diem ban lai 
tlhh, nha hang thuc an nhanh vii quan ca 
phe. B^in phai (ra lien iruoc de mua quyen 
kinh doanh, co ihe nil dai, nen ph;ii bao 
dam ring cac cong ty nhuqng quy^n kinh 



doanh phai cd danh ti^ng. Nfti um ld«n su 
(u van tu cac co quan cong quyen giam sal 
viec nhirgng quyen kinh doanh, nhung co 
quan dhfnh quyen dja phuong, hofe <ac \6 
chuc bao ve nguoi lieu dung Inior khi buoc 
than vao loai hlnh kinh doanh nay. Keu co 
me, hay irao doi vai nhung nguai duac 
nhunng quyen kinh doanh khac uuoc khi di 
d$n quy^i dinh 



I 




Lc;i icn 



• Co Uift 14m viec theo nhjp -do cua minh. 

• Co thfi khong lam Wfic hoac iron Ian trach 
nhl^m cong vi*c v61 er&h nhiSm gla dlnh. 

• C6 the cvquyAi dinh mgc dich kinh doanh 
/a muc dd dau tU theo y rnuort, 

• Co the eu quyet djnh muc li/aiig. 

• Co th6 thiir nghl£m khi lua Chon, 

• Co th6 chia sc ngudn lOC vol nhLmg 
ngudl Wliac 

• Cam giac thoa man feht kifim soal 
dirge sin pham hoac djch vu. 

• Thanh cong may rO ngay. 

• Cong vl^c co the 1 tro ndi> sang 
tao va nang dQng hon. 



i 

5 




Bat up 



Co thd lam vi$c nhl£u g-tc*. it dwe nghi ngoi. 
■ €>ol hot onh glac eao. 
• Tdu nhap khong on djnh. 

f v • Can chi ciqu can than va ler ke hojch 
Vfl khoi Iwng cong vi«c 

C4n sy TV t*n d'4 ban hang / d|<1» 
vu va dlflu chinh chat lucng. 

* Co thi lam viec thee tung. 
con j vi&c cu the vOI timg 
khach hang cm me. 

• Muc do an coan tal chinh 
chip 




SI ,.v : - •;, j 

Je pheng cruong 
hop can ihitt. 



HPS HANH NGHlEs'CUl? 

AVd Kin ffm ra n tw &cnk 
W*j Aif tiW UT h; miii»( iiit ifo 

Cl '^'.(y in win on Ajt 

ri",. . . Jl .. 




Mil J*lxbhh" «™ 



Hay ly Ira Icri myl Lofcl eye C$u hoi cte giiip 
ban hinh thanh ncn tang cua ke hoach kinh 
doanh sau ciing. Nhirng van de can phai 
dirge xcm xeE trurirc lien ]s»r ban se ban cai gl 
vu ngn co bang Chung nao eho lhay c6* nhu 
eau ve sari pham hay dich vu nay iren ihi 
truang hay khong? NhCrng doanli nghicp 
ihiuih cfokg ihucmg c6 [he dan dal nhu cau 
Cua ibj tnrcmg, khi hp <iiiy c6ng xay tl\rn^ 
dirge sir quan tam ciia khach hang ve san 
pham/ djch vu cua ho trong dai han. Ncn 

r 

tham khao y kiwi cua nhung ngircri khac. 
Hoa xem h<? <;6 mwon mua san pham hay 

r t r 

dich vu do tir dau. Co gang tim kiem ca hoi 
kinh doanh va co* may thanh cong truac khi 
chi lieu qua nhicu vao vi^c xay cl\rn« doanh 
nghicp, boi mgt dieu dcrn gian la neu kh&ng 
ban ditoc hang thl ban se kJioaig ton cai 



PHAT TRIEN NGHE NGHIEP 



Sir thay doi nghe nghiep se xay ra theo thai gian, nhirng ngay ca nhirng nguoi co quyet 
tarn thay doi c6ng vice nhal eGng deu phai lam vice trong m(n vai tro eu ihG nao do trong 
phan lan thoi gian. d5 qua, Ban hay hoc each lam (he nao de quan # nghe nghiep cua 
minh giua nhung svr thay doi nay. 



RA SOAT VA LAP KE HO AC II 



PfcoJ fr/en wg/w s nghiep USn quan mat ihiet den viec gium 
.wl .se/ mVi 6(3 Clia tof fAan A? tocw e/am A» hoyvh n*on£ 
lai di dtfttg hu&iig. Hay thir&ng xuyen rii sodi va Wp ke 

■ T 

hoxtch tie ban co rfie itunh gid ttk&Hg rmtc lieu ita hoan 
thanh va nhung nhicm vu can Shire hiesi tiep theo. 



52 



Hay g>Cr he* so ve 
nghe nghiep cua ban 
trera may tinh thac bi 
mat, n£u ban so an 
thao t$i not lam viec- 



RA SOAT CONG VIEC CUA BAN 
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Hay ghi nhjn cam 




rati an ciia nguoi khae 




v£ cat sy kien dten 




ra trong cong viec. 




54 


Co gang ket hop vi£c 




pa soac cong vice vol 




cuOc sdng n6l Chung. 



Can thict lap mot h'inh Ehtre kiem era dinh ky c6ng vice 
cua ban bang each phc binh tnang tfnh xay dung. Hay su 
dung each lam nay <3c rul ra bai hoe kinh nghi*?m tCf qua 
khu va lap ke hoach cho lucmg lai. Se ral IilTli fch khi ban 
danh eia tien bo cua minh sou moi fan doi viec va moi dir 
an ban da tham gia. Ban nen xem viec kicm Ira lap kc 
hoach djnh ky nhir moi phan cong vi§c chmh (hue ctia 
minh. nhung phan vi|c nay thuoc ve khfa canh nghe 

9 V 

nghiep ca tihan. Ket qua thu dugc se cung cap cho ban 
nhihig thong tin ca ban ma ban co the sir dung Irong ho 
so xin vi£c va cac cuyc phong van tuyen dung Irong 
tircrng lai, cung nhir khi danh gia thanh tich nhan vien 
trong c6ng ty ban. 



55 Ncn ty phe binh moc 
each xay dimg va to 
ra rpng luong khi tu 
khen iigoi minh. 



\|» V. I ',1 HOI HlMJ I MM n,-. 



P Mind CO rlfiin n nhuTig Ethia can It 
frwigtdng vi« ml mirth tnuon 
duoc co xa* thut tt ihuonj; Kuycn 
don klifirtg!" 

Co nhimg W»n twh eong v\$e 
r-io khGnjihieh hop ma minh 
lh# irinh irong tutmg tal? 

Difcu £1 lim the nhiftig "diCir 
tae" va "tfr*m trunj" troitjj vi tri 
minh co y ngbta)" 

Minh CO Chft CAi tllifiti tinh lunh 
hifin ui blng each nlio Iqi rvKunj 
kinh nghiem tmot day IclBoti^? 



TAN DVNG KINH NGHIKM TRONG QUA KHIJ 



Hay t(»n dung toi da kinh nghi?m irucc day cua minh. Nen 
phan tfch nbung su vice da xay ra va cam nhan cua ban ve 
clsuiLg de lam co so hanh dong. Neu dugc, hay irao doi 
quail diem voi nhirng lagurcn lien qiuin den thai diem do. 
Bnn duoc Ihue de \hm mgt cong vi^c vi ban da the hi^n 
mot so ky nang ti'ong Unh v\tc do trong qua khu*. Ket lia la 
ban lhay minh lufln dirge giao vice khac de thir Thircmg ihl 
chmh nhCrng off hoi ngoai cong vice mai co" the phai irien 
ban theo nhimg each moi va tao ra nhirng lai nang moi. Co 
nhiing cong vi?c xa hpi, hoac cong viee ban thai sian co 
the phat tricn lhanh mot nghe nghicp mai, hoac co hoi tu 
kinh doanh? Cach tiep can linh dong nhSm nang cao ede 
khia canh irong cong vi$c sS giilp ban hai long toi da vcri 
nghe nghiep ciia minh. 

Ra SOAT VA L£N Kt IIOACH 
mOt cach HlfclT QUA 



dam rUc rap furp 
nhtatgy ttghi ve du tin 
mfi mw ciia tmg 
ifbung gi ting da hot 
Mff fit do 




Hay tu cim hieu nhung viec da 
xay ra ke cir Ian ra soat cudi 




Suy nghi v<£ each thuc cac bi4>n 
c6 da dien ra va cam nhan cua 
ban ve chung 



Can nhac ban muon 
cfieu gi xay ra k# ciep 



A Gf0 LA] NHUNC KET LU^N CUA RAN 
Hay lint nbihig ket hA't nut ban tWtg mpl atari so lay, 
hoac irtn may w tink Or ngjy ftfafog; $i vai ky hiht eho 
them phi it tratig trong. 




Quyet djnh vp each thuc hnan 
thanh muc sh'-u moi 



Dinh thUi c;ian ra soat 

C6 gang xac dinh ihoi gian xcm xci Iff ngh£ nphiep ni.i minh s.io rho mjng voi nhung 511 
kifin / thoi di£m ditn la ihuong xuyen, Bin ky nhung kho.ing ih<»i gian nao sau day cung 
co the thich hap cho b?n. 



• Ngay dau thing hoac cuoi ihdng 

• Khi n&m i,ti chinh bat d.iu hoac kei ihuc 

• Dau hoAc cuoi nam duong Ijch 

• V.in ngay sinh 

• Sau nhting <h-*y doi nni b<? dconR ty 
■ Sau nhung lhay d6i ra nhan 



Vao djp ky niem ngay bit dau cong vigt 
hie Ji <ai 

Khi bijn nhan hoftc lai khoi mpl vi Iri 
Khi ban chu&n b\ bai dau ho^c hoan 
lhanh mt>i du an, 
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Hay da* ra nhung chi 
liftu thaeh chirc m6l 
trong moi ban k6 
hoach n£h£ nghiep. 



SOAN T1IAO MOT Kf HOACH 
NCUlk NG1ll£p T 

&r»; w'i £-(*/■. W am AMM rut 
w /rwwif top I'fM? ton: w#r 0fjtijtff dd 
Hting daub etft mr iu xgfriip- rfa 



SOAN Til AO KE HOACH NGHE NGHIEP 

■ ■ ■ 

r t 

Nen lhao ra nioi ke hoach hao gom ea nhung mue Lieu 
irong m$t nam (ngan nan) ¥& n3m nam (clai h?n) voi 
nhung dieu ban muang tuong ve tutmg lai cua minh. Can 
djnh in v^i mpc tieu tham vong de ihuc day ban no lire toi 
da. ncn end y den ca nhung van cte ngoai cong vi£e neu 
ban muon l(ip ke hoach nghc nghiijp cho mm" hoal d(>ng 

* * — * 

cua minh. Cung nen neu ra nipt so van de sang tao hoac 
la Ihircmg de giiip ban mo rong lam nhin va cung nhu tao 
CO h$i lhit sue cV nhung llnh vyc hoac ky D^ng m6i. Difiig 
quen viel vao ke hoach mifi vai ti\r djnh cho vi£c hoc tgp. 
cho clu do la mot khoa hoc chfnh quy, hay chirong wlnh 
duo tao nghiep vu. hoi lhao. chuven de. 



NkiAg mite 
tieu tham vong 



trAi wrig 



fiD,tr fUug irtwg 
tun trong wa 



|^HiJW-n iw ■- ~ "~ 

^hienn^^ — 

juuc ti*u mit ^^L* Warn A vtfo rtiUfl rfing 

b^n£^fj5*l^L- 



Pihfbig tunc 



I>uy tri tu £&n 
iriing trong cu$c 
song fir cdng vt'fc 



TRAU D6\ 
KJNK NGHlfM ► 

fror kht «ong viic co ihl 
mang lai sit Otdd JM*J» & 
m&i nay. MflH khong 
to 9 tnAt fcfefe can 
nhc\c minh dm & I* 
f&& p, Mu^arct co the 
irmg am bu nbmtg 
ytu ktm cm tniitfu Co 
to ret thia fr ye firn 
iwjt nid mhrh w sit 
sang *fi> r >£g<>P WBrti fdtf 
Wni iw 
a/mm « riwj tttffi 



Vf DU THUC TE 

Margaret hai long vo> vi Vi bifift 
Ijp Vifin nliupg cam |h3y rft 
dOn d6c Khi rhn i* iuJn lam 
WfrC 0>a qua. <6 3y ihiy rirg 
nhung khoing thai gian ma co 
<4m may rrw. nguj*n nhat la 
Wi< dwx iam vifrc Chung taxig 
tung mQi tap ihfi, irf, thanh 
trung ram tua mc* noil <Jon$- 
C6 Ahong muo« lirt suy j^, 
vi in tija minh, nen ijj «rp each 
»tdy dung nhting j^u t6 ijp th£ 
rna ffl khfing cd trong cOng 
Wfrt C«b d"A ttm ra /ai tftJ |y 
tuoVig cua minh b&n naoai 



coog ty d mAt ttf chuc chiiytfn 
vfl van dfirg phaig o-to Co 
Y&t cSu m«M v| tri trcng ban 
quan ly. eta |d C ht/c naj va 
dmjc thap nhin ngay. Tiwg 
va iro mdi. c6 ay rtwtfi thu *i 
«i ly nhdng </in d£ chiih 
sach vA chifri luge irong idii 
nhtmg thanh nfei con lai clam 
rh&rt var tro det*u hinh 
ChtK. C6 v3r. su dung nhung 
ning CN/>-eri fr^n tiong 
cfinj vt.Cc Ihuonx ogay 6 cdng 
ty vi nhin chung <6 dl cam 
iha> v6 ojnji hal Ksng 4& 
im dvoc each bu ddp nhing 



SU'DUNG KE HOACH NGHE MiHIEP 

■ ■ f ■ w 

It * J * 

Huy cliac chan raii£ ban luon kiem na kc hoach nghc 
nghicp cixa minh ChUvOg xuyen etc n5m h5l nhung cticu 
minh dii dal dupe va Lru y den nhirng cong vi^c can lam 
trong ctrcttig lai. VI du. mot dy an nao do can phai giam 
sat chat che hen trong lurcrng lai. Can cap nhat va dicu 
chinh cue chi lieu va khung ihtVi gian cho hop ly. Ncn lint 
hieu xem cO dicu gi lum ch^rn cien dy kc hoacfa cua ban 
khong? Cuoi cung. hay xem lai nhung khoan muc ma 
ban chtra c6 hanh dong cu the nao va can than phan tich 
vc nguyen nhan cua sir tri noun. C6 the ban can phai dicu 

i 

chmh nw)l muc lieu khong ihuv ic, hoye don gian la do 
khong du thoi gian de ilitrc hien. Go gang len ke hoacb 
dc tranh dieu nay idi diSn irong giai doan ticp iheo. Ncu 
muc tiSu vln cim quan trpng V<H ban, hay 4wa v^o kc 
hoach nam sau. Ncu khong, hay loai b6 no va sap xcp lai 
nhirng khi'a canh khic de giup kc hoach can bang. Nen 
gitr lai cac ban kc hoach cu de giiip ban Iu6n ^ thufc vfi 
vicn canh luung Eai. Roi ban s-5 thay nhung ban kc hoach 
quan ]y nghe nghi#p bcurdc day cua ban ral huu dyng khi 
ban chuan bi ho so vice Ihm Irons axons, lai. 



\nrxt. Mil M ( Li Villi 



Tat c& nhung kha .incsTcu duq« 

dua n d< (fJnh gts di*u ft kha thi 

Can (»hal nhfin ra nhamj chucng 
ngsi r\0j\ i ■>■ dac /nut ueu ■ CO 
ih^ lap i '■ fioath itMc phuc 
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Chi co cong vl« 
kh6ng thOi se kh6ng 
the choa man tnw 
nhu cau cua ban. 



Hay thao lu&n kfi 
hoach ngh6 nghicp 
cua ban vol gla dtnh 
h<y$c ban bfe 



LQI ICH CUA VIEC DANH GIA QUA TRINH 



Bait phffl ihiremg xuyen ddfih gffl hi and irmh da qua cua 
mirth tteu miton dity (ri tiuih Gat? n^hc' nghief?. N£u cap 
(r&n tmt ftwih Wee danh gt& nay, hay vd gang nU ra 
nfumg bat hpc tu nhung feet aira do va nkqn ra nhung ca 
hoi de phut irten cao hffft, Neu khSng, hit? lea ke hoach 
de iifdatth gid mirth. 



59 Hay ciing xem xet 
tri^rt vong nghe 
nghiep cua ban vol 
c.1p trfin cua minh. 



Cm an B| C'JJO ova ikKm »anh r.u 



TlM HIEU PHUONG THIE'C 
DANH GIA 

Nhuag cong ty tot nhai deu co san he 
thong danh gia thanh each va su phu 
hi/p cua nhan vicn <tc>i v<ri lo chwc 
Hay de nghj cap tren dlinh cho bgn 
chili ihoi gian de ca hai cune nhin lai 
qua triiih lam vice cua ban ke tir Ian 
danh giu trutte ve nhung Wife da 
hoan lhanh loc va nhung vi§C can 
phai liep tyc hoan thien. Tit do. dc ra 
nhung chi cieu mci va cac horn dong 
phai trien cho ch$ng dutrng phia 
liiroc, Khong phai cong ly nau cung 
Lam lot ehi'rc nang danh gia, nhung 
ncu ban may man c6 co hoi nhu* vay. 
hay chuan bj iruox- (hat chu tlao. 
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Hay trung rhut nhln 
nhan nhung kho khan 
trong qua khu nhung 
phai cap trung dm 
each giai quy^i chiing. 



Ra som 1*1 



ll nhung thanh I ' 

■ ^ 



eh» bai crony uu-v t?l 



Dm doun '-h>.( i.;.; (tUfih 
cofig ».« kho I'll v. 
vong tuonj lal 



R.i loat tic chi litu ink 
mus lieu tdtlg the 



Suf tighi vi' nhtmg Imh 
»U< ban inuin phai 



mi 




us 



) ,,r 



nh»f m »y * 
lhanh idi iVitfr 



Tim hrfir 
/woe liteing 



Chi fC n*iunj 
«w IAJ iu r/icnli 



Tim Urn 
n/iung .'tut [«K tot 
IMC MlrCS Ctc 



tern bec eo tin 

> ■'■ F ■ I 

MOC tlT/l OoK 




THAM Dlf MOT BU6l DANH GIA 

Hay nhin n.h$n trurig Ihyc ve nhung thanh luit va 
nhung lmh virc -can phai Erien cua minh trong qua trinh 
danh gia. Co gang coi mo, sin sang don Lilian cac dien 
biSb va phan ting tTJCH each tfqh eye voi oanh gia phan 
hoi cua phi quan ly. Haiy nh^n lay loi khen danh cho 
nhirng no lye tbanh cong cua mlnh cfmg nhir lang nghe 
that can than iihurig y kien lieu cue. Neu drain bi tot, 
han $3 c6 the neu quan diem cua minh Ve llnh hlnh. Co 
gang nil r;t nhimg diem can hoc hoi ur kei qua danh 
gia. Hay torn lat □hung diem chiiih va Juu f hanh dong 
dya tren nhurig khuyen nghi - su phat trien cua ban can 
dong lire cua chmh minh. 



6 1 Hay chain bj trade 
ban se noi (Jieu gi 
va no I nhu the nao. 



▼ THAO IU*N Vf. KA HOACM 
PHAT TRIES* 

Mr n£j/ Uptyeir tv"g (Ml fcfm <"■?/• 
rrrii i-r Wir Ai*/i wm>» iwf iw Ajf« Aii 
twd Mnnn phat iriin awn ruiffjmng 
ruim tat. Tit ML frru/i Awj- jwif EMI 
rht/yrt jJytir Mtfg hfin ti trim can rfuix 
iSxiw gfa carhhoa in&n iuyi/t, idi 
Juwtig iighiep hi fto iung. 



Nhtln I'ien the 
hten WWW FMKM 



{jam* f/flir 





TV iwnh (.i i 



Neu cdng ly khong to chuc danh gia, DOfc 
ban lam vi£c mot minh, hay tu minh <le ra 
chuong irinh danh gia cho ban than. 
Chucmg thnh t36 co the iat tlni thach, cdng 
co ihc- i.ti don gian, nhung dung nOn cho 
ring moi vi£c dang tien trufn 161 va ban 
khong can phai lam £ them. Han co the' tu 
danh gia, hoacc-6 the' lim nguoi dangiin c^y 
eld ghap han kwrn nghiem. Ngtioi na>- khong 



nhat (hii-1 phai am hitu coiigvi« biin dang 
la in. That v^y, vi m6i quan he lotJep ban da 
co vcit nlning dons nghit-p co tin* ihay doi dt- 
dang, nen lot nhat la chon nguoi ngoai cong 
ty. ( hn.in t>j san nhung suy nghi nhu khi 
tien hanh danh gia binh ihuong, trao doi va 
Suy nghi ihdt chin chin tnjdc khi ira lai cac 
can hoi. Chi va luu lai nhung kei Juan san 
cling de lam lai litu iham khao sau. 



TRIEN BAN THAN 



Ban Hi ngirtr/ chin irdch nhfi'm diet sir pkdt trien nghe 
nghiep cua chinh mink, f-fiix nhan track nhiem nay va 

F J f f 

fen ke hogvh phot trim cho iiwng hi ffl ban co the 
trwang thanh, hgc fwi, tien bp va phdt iriea trong nidi 
tnrtmg tctm \>i#c cung nhutrong auk- song cd nh&L 
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Co gang hoan thanh 
myc Cieu cong vlfic 
va hoc hoi bang 
each tu phar trien 
ban than. 
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Hay nghl xem al 
san sang lam nguol 
co van cua mtnh. 
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Can nhan ra cac hoar 
dpng phu hop voi 
each ban thich hoc. 



NHAMRACH NHIEM 

Mac JCi ban ct> etie nhan duoc sir giiip dor lis nhtrng nguoi 
quan ly gici irony qui* irinh phal (ricn nghe nghicp am 
minh. nhtrng trong trtrcVng hop khong co sy gitip do nao, 
hay bao dam rang ban co ke hoach vi iroc vong rieng ciia 
minh, Neu tir minh kinh doanh hoac lain viec trong mm 
nhdm nho. byn c6 the cam thay rang ban khong GO du ihoi 
gian hoyc lien bae danh cho su phat irien cua ban than, 

F 

nhinig ban khong nen xao nhang viec nay. Thieu quan lam 
den su? phai trien ban than thl ngay ca ohdng cong viec thu 
vj nbal cung se ircy nen ng<)i ngat S\r quan lam ihircmg 
xuyen ilen ban than se lam cho nghc nghi<jp va euyc song 
rieng cua ban tro nen phong phu. 



LOI fCU Tlf VIEC TU PHAT TRIEN BAN THAN 

Mot lcri diem danh cho nhtrng ngurcVi nghiem tuc phdt 
trien ban than la h<j i\t (in htm vc nang [yc cua minh. Ho 
co kha nang ban lugfl ve nhieu de tai, cudn hut moi ngtroi 
va trong co ve be ngoai thd vj nan, Vf du, neu da phat 
trien duoc ky nang noi chuyen tarcrc dim dong, dteu nay 
se cluoc 1be hi?n qua dang di^u va tv the khi irinh bay bai 
thuyet Irinh cua minh. Viec cap nhat tlurdng xuyen ve 
kien thtrc chuyen mon va nhftng hoat dong lien quan den 
nghc nghiep se lam cho ban xta thanh truii trien vong hap 
dan ctoi vdi cac nha luyen dung. Nhung kicn thtrc ve 
cong vi$c bi&i iai cung se w fch cho ban irong bill ky 
dien dan nao ma ban 1ham gia. 



NHUNG VlCC CAN IAM 

1 . T.m doc uch bao »t lltih wuc 
q/jkn ;>•■.;■ '.ti cho ban, nhu 
inch v£ ddtt£ riH* AflfOl khac 

■ ,t ;u '.'.vn luoc. 

2. Gill danh *ai Mioa hot i\gin Inn 
t5c tr*u dol ihuc 

3. |D« nhung up chi ehu/Gn 
nganh d4 dp nhai nhime *tn 



jlAm phong phC cuqc s6ng 

Hoc cgp khong nhat thiet la kho khan, buon chin va 
khong thfch hop nhir nhicu ngutri thuong aghT. TrsLi lai v 
viec hoc tap eg the maiig lai sir kfch thich, hao hiui 2 va 
gia lang kicn (hue tfang kC', mac du 116 ttoi hoi su can cu„ 
chain am Tuy nhien, neu ban chon dung khoa hoc. b^in 
se nhanh chong I fun giau them von kien thuc ctia mlnh. 
N6n nha rang viec phai trien ban ihan g6m nhieu dien 
hcni vice hoc lap chmh quy. Nri bao goin moi boat dong 
de mo rgng kien thuc cua ban va iheo ban suds cu-pc dc*i. 
Hay suy ngam ve nhung llnh vuc da den luc can duoc 
pha( trien va tap trung vao nhimg Imh vuc ban cam (hay 
ehufl t& raflfl 15m. 




N*n lam cho thoi 
gian lam vt$c stnh 
dong hon bang each 
d<?c sach %6ng d?p 
hay sach 
quan ly. 
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Nix vi hitAvc. 



Hay elm each dtfa 
hoat dong ty phat 
tri6n vao ke hoach 
nghc nghiep, 




1 lAv chu DO^vi ► 

&rfa kin pa nbirp >»(>' fiiu 
Lu i>v J*Mtg bien uri 

jttiutmg. Nrcra tin dung 
m6s to. iwi i'iem ao4 rfc pfc 
Hipt iry WW ivi Jf/fiiu 

rfimt: su pJwi hut trifi lirp 
iv pfwng melt ciia msnfi. 

jV«*i ftteflg rr> Itinh 
wgbijM quygiti wwy. co re 
rfd da tur to wvg ring 
itife tla tlkii d# kfjdng qud 
yuyrt ctu mint) khi mi 
thuygn tmde rnng e/nmg. 



&* N*n co Wial nl£m long 
qu.il rtcrt lim v«c 
uep tfico va <sp bic 
t&n£vt$c ban muon 

ft* f4tn chuin b| ngay nhung 
vice co (he gtup Wi' -lip 
unfl duoc coog vi« tiep 

B' Ncn hanh Jdng nga/ de 
ihu duoc W«Jn tltiX Cin 
dhlit d» bWOC UQp thee. 



Gt Dung -da t*n" q>« «f»sp 

<hot fjlin c3n tl»l« d6 
hoc mOl linh *uc mol. 

3 Oung quo 11 khAm phs 
nhung hoi hoc #p 
co ih^ Oiye hi<in trong 
cong v|<k hang ngay. 

H Dimg qu*n phat Iftfin 

bnn ihin ngay C3 Wi' 
ban c«m thay ihoa man 
vol tinh hint) bien 01. 




VL OUDltM HINH 



; du p^irang, Necra ^ 
J? ™ *! «c be. hung bi(*n 
■fcsSf* "#c 4j bu& 

^hac thrch rrvnh. B* aim tn5i 
wrgio CO lathuWcua 

2? ,g ^ rhanh mot 
*J» 84 hA Wnft r^ung rt 

Mr &° co thtf no, hvig My 

WK can Cheung Kft c 22s 
cwbAiridtiaocho dat M«u 

^'0*Joi cu6n thtnftpd. 



TRAU D6l KlfeN THtl'C 

Hoc tgp lien t\ic khong co ngbia la ban phai dang ky hoc 
cac Icrp moi vao buoi loi. Co nhieu hoar dong khac co the 
dtfng gop v2lo viec trail doi kien thiic cua ban nhu huan 
luyen, 1u van, ho trr; > r t>ng cdwg vice, hoal d(>ng nghwSn 
ciru, thuyen chuyen, bo nhiern tarn Ihoi, mo rgng cong 
viec hien lai sang cac lmh virc moi. Da so nhung dieu 
chting ta hoc hoi ducc mot each khong did lam - tiep thu 
ilt quan sjSi, doc vu nghc vc nhung each lam moi. Hay 
chO dong lim kiem nhimg phuong i hire moi de phat (rien 
ky nang cua minh. 
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Hay y Cfiirt ring vi?c 
hot hoi nhung 
nang mdl khong bao 
gio Ea qua mupn. 



N£n c$p nhat nhung 
ky nang dis hoc cua 
mirth bting nhurig chi 
dan trong cong viec. 



69 Men- tranh viec khong 

dam hanh dbng do 
n6* sg ve nhCmg dieu 
chua biet. 




PHAT HUY THANH TICH 

Ban phai biei each ke thtra va liep tuc tan 
dung su dau ur truae day vao viec phai trien 
ban tMn. Neu ban da tharn du indl kh6a hoc 
ma ban nil Ihfch Ihu hoyc cam lhay hiru fch 
cho ban. hay liep tuc theo hoc tiep khoa hoc 
nang cao. Tuong ur nhir vay, co* the c6 mt)t 

w j 

So khtfa hoc lien quan ma ban ct> Ihe than) 
gia trong hay ngoii gio lam vifc; chung c6 
the mang den cho ban nhicu co h^i nghc 
nghiep hern. Neu ban iir bo tien tui cho moi 
khoa ht ( >c da duoc chung lo rang c6 bpri cho 
cong vi£c cua ban, hay goi y vai cap iren 
rang lieu ho co" the tai tro* cho khoa hoc nang 
cao khong. Neu ban co the cht'tng jninh cho 
ho thay nhung lai fch Iir vice hoc lip cua 
minh, hoc se lai trq* cho ban va xem do la 
mot khoan dau tit. 



4 SU D^NC. PHAN m£m VI TINH 

Ntiftg lire fit r/ung nraf w#fo" taring tin & 
ndng t at ytu co fa$ tip dung tuiti bH Htai 

<wtg viff, H4y fA*' duifi f.-ihj> it nhat ban bits 
lie dung nhung jrfJ/J M&l 0m nhdt rw Mft j-jrA 
Jlf rfnw rnutii. 



Hup 


phuohg pimp hoc i\v 

NhiJng y£u j6 cAn xem x£t 


HvXN LlTfN 

Phol hop *6i nxx ehuyan g*i hu*n 
luy«* ho*e mot dong ngh*ap <# «o 
hon k- phat 1 1 it - v rang lam .k ■ 


Dip IA dich tot nhit ."V cal thicn < ' unn hoc tip nhung fcy 
nang mot ireng. ebftg vi<<, dSe lehl ban chin <o fcli* r\gJi|*m 
holt con4i Urn rol ml trbrndi 


Hoar- doJ Cong vHc "0* dong njhltp 
trongmot fchoirtg thai glartnhil d*nh. 


Bi*u my gklp Ban Mi dime ihung uu tIBfi, nhu enu vi phiwig 
phap hm slfcc khac nhau. Vi dw, ck ^ h*n y*n win nh4 nude 
va tu thin co thfr ddi cong vmjc cha nhau irorg rotfl tain. 


ti'vXn 

1 ..• "".« : ir dan bo mcst tiring 
njhiip co kinh n-fhi$m trofi£ mot 

HhO*gfc !■! 


Mot mcV quan h* tu vin thubng dltn n trong ii nhit A ih^ng va 
nurij 13. nK^ing KifrrV ngh-im »a g, a. nh&t la hhi ca hal Wn co w 
dOng ram uong cOng *l*t. 


Rpc 

Doc sick Wo - 1 cac bal nghltn c«u 
iron Internet 


Doc & mot phuonji prop hoc co tMi 4i tfa/ig (hue hl*n >ao ihol 
gon ranh. NHi thtf doc uch loo ir*r. » lua. jf h. hoac tim 
n>0C ytn ling KK in Cnn. nhV ihu vifcri hoac cdn£ 11c -. 


CAC- TRVNG I AM TUOSO IBS 

Hip diu cic rtfcng mot o cac 

iruwg e*m thong pn o 4)1 phl»ftg 

ho*c 6 cans rr. 

» V 


Nhung irung Qm nay cd thO gllfi 1 1 <nu dOI th«m klftn thuc. 
nhu hoc ngogi ngit Oc lop fMj- ril pho b*fln. n«o ban dn phSt 
ghl danh xi>joz. 


i Tl MiliifF 

Tam nghl 46 dl he*, tham quart, 
ha; thuc hi*n nhunj rjhlCfi cuu 


Troni it tc gial hoc thuQi. tu nghl(p nung lai rit nhlcu lo> ich 
r>Gu dune djnh t-joog lOL Treng. nhung Dnh vuc tehae, d)6u nay 
rit fcho, tru phi khdi luong coog vloc worj Mioang chirl j :■ i tam 
nghi co iiw «p «op duoc mot cflen da* du va ro mno. 


THVrtSCHVVik 

Ih cliuyen urn irn"rt *<n m(H vj W. 
plic-m:, ho4c 10 ctkvc khac 


Diroc b6 Eri r*c lam nrii* han <f moi mol truon j lam vl«c khac 
trong turig tong ty irung hi iu di ding -i kKh thlch mo tfi^g 
• • • ■ v m •.; Co wphacuiin tho ban 


NcuufiN cm; 

T !■ . n ; : - ! . 31 dOO C30 C3I CtlUC. 'Op 
h0< Ittrrt thy. hot than. 


Njluf-i cuu ghip ban i if -i bo ucnj njhf njhWp 1 j . nhMn. ha/ 
chu y dng. Ithba hoc ca«ig fc*o *U. cang doi hoi miic dt) t|n urn 
vih^a. nine un^d wig cua ban. 


TUAMi flfof T.AM THAI 
Tarn tool bm v«< o mQc (hue vy 
CaO honcfio den khlvl trt tuj- . n 
■ f '■■ chinti tfiuc. 


Dleu niK pup ban thu duoc klnh nghiain lam vl#c b dp 4(t cao 
hem va • t dinh wm p-ach nhlflm nay » hop vofi b|M Stheng 
' C - ' '■" >;i!'"' ddc)" cb the* dm iffrn ihing ucn chinh diUc. 


KlUH MJHlfM LAW VtfC 
W Minx Mnh nght§m birig ft hung 
vltc lam huong luong hajt khong 
huong iUWt(r»m moi the* tfaa 


Mot bo rhlcVn chinh thuc boo torn <a ntc thi> mot »ai trb moi 
irongmcM ihol glan nhlt d|rth, thuOngda duoc dinh tin. Bay U 
co hoi di diu ihdp kinh nghltm v# mot vltfc hoan loan fchac. 


Put IA 

Phu pup cOng trtOc cho dong nghlftp 


Os t La mot deli Umj ich -V quan sat ngudl ktiac tam iiec nhu 
dh# nao. Ban ca co cai nhin thiu etao hon v# nhung nhl*m vu, uu 
- ^ mtH Hm vlic a nhfmc kho khln nua. 



THANH LAP NH6M HOC TAP 



Quail ly nhau viSn co the taw cho ban bj co l<ip vi bgn 70 Hay chic chAn ring 

rat jfcfro co ihe thifc s$r $m thanh mpi ngum irong nhdm. ca cat thanh vl£n 

« . tua nhcMTi hoc tap deu 

Can hum nr apng men mlnn bang cdch thanh kip hoac c6 co h ^ 36ng gop 

thorn gia v&o mot nhom hoc tap de cd the ihrtr vc)o su~ 

nng ho va kfu'ch t§ ciia nhung ngu&i ngang hang v&i 

ban. 



XAC D[NH NHOM HQC T/)P 



Ngjsy ciing c*6 nhieu ngirai quiin Uim den vi£c phal liicn 
nght nghi^p cua minh (hanh l§p eac nhom de len ke 
hoach, quan ly va ho tro* nhau hoc u3p, Nhung van de 
hoe thugt ho s 1c chuyen mon co the dirge ho dua ra xem 
xcl va thao luan. doi khi moi ngudi Ihao luan ve mot 
kho" khan co Hen quan den cong viec cua mot thanh vien 
nao db, Dieu nay tao ra moi hlnh ihuc hoc tap dung 
nghTa: d;inh giii va xem x<5t van de mot each khuch quan 
va tim kiem nhCrng giai phap kha Ihi. NhCrng nhtim hoc 
lap nay diro*c dieu hanh boi nhirnii nhom ban be ho$c 
ddng nghi^p co* nhu cau rttuon hoc hoi Ian nhau, khong 
lien quan gi den trudng lop hay cong vi^c, £>6i khi 
nhCrng thanh vien nhom hoc lap lam vifc cluing irony 
mot cong ty, nhxmg thirong thi ho den tir nhung cong ry 
khac nhau. 



Dtkl HANH MuT NHOM HOC TAP f 

Chvir w wt <6 ntwr id ia* m oif Am u Jm 
rice §6 fhju nh thi rva, Ma mot ti kimb m 

rf nVA jw mi t\wi iiw da mi 

[ CJm v ofonr* iaw riA" til n kirn ibk 



THANH LAP MQT NHOM HOC TAP 



7" 



Chuan bj ttudt d6 
bao dam ca nhom 
cung thao luan mot 
each tha'u dao. 



▼ &\W KANH M6T NHOM HOC 
TAP 

i'raoc /at/, ihm n mat to nguiir w 
Okie iu$n Mr jrbtiung tJriiv ciing Jam 
I-ta- Mm trhnrg dun p,i khu tt.mm 
tin, fnir (iUnt Ida dint h'at cho nhitu 
ptmiig each m moi msa lArn kink 
Hntt AVu DM u Mtihv 4> f Axrir r*/ 
itf nhun£stf(/ien /yir Calif i/iry frj 
Uiit kf.'ong Jrhi aol jAJo «wr. 



Hay lu tao mot nhom gom nh&ng ban be va c§ng sir. Co 
gang, chon nhfrng ngir&i ca kha nang ddng gdp dSe biei 
khac nhau. Ho can c6 tinting quan diem tuang ty nhau, 
ham hoc hoi va giiip do nhau de Iir hoan thieii. Thai gian 
dau. nhung lhanh vicci nhdm phai cam kei iham dir cue 
cu(ic hop it nhau la m$t nam. Chi can nam hoac sau ngirci 
II du. Hay ecu* mcr v6i nhu can cua ngudi khac; mgt so 
quan. tarn den vifc giai quyel cat van de trong Cdng vi$c 
hoac nang cao ccf hoi co vi£c I inn tot hon: nipt so khac thi 
quan tarn den khi'a canh hoc hanh. 





uhim. vf.\ 


fl* Nfrn tiftn hanh n joat 


■f KhCng fifin cb qui nhl&i 




nguoi to dot van hay 


h i ■ - ■ ■ 'i.i nhom. 


ttvaytm rtiflu jpdnj) nhau 


4k Ntn bao dam ring cat 


J KhOflK n*n phi thol £inn 


« "glFOl J [hi r 


<tn Ian g£u. 


gi.i day du 


Jf Khdnfi non qua "an 


B* N4n ihuong *uj^n su ty 


loan" - hay uo ra 


f*ung van <M mci 


nhung tfttf lhach. 



W I*. 
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Bio (Dm rinf cai 
a oc (hanti w^n 
ittu ho* tiha ■* ton 



VU'ON DEN SIT THANH CONG 



NGHE NGHIEP 

■ 

Khi nghe nghiep phfh trien, nhung vap vap va biroc ngoat la khong the tranh kbbi. Hay 
sail sang kh&c phy.e trcr ngai, lhay doi phuang hudng khi can ihiet va bien cac stf co ihiinh 
Lgi the de b^in co the tiep luc phut trien, 



DOI PHO VOl SU THIIT LUI 

nVgay cti vfxi Hhibie ke hooch can ih(m nkaf, si? Hen trien 7^ 

-3 ... . . „- , -. r .-r Chu y den nhung 

HitJfp. jifhtf>n fffii km ruttc hi don ton hrn nftmiQ hi fist 

thav o6i khach quan 



tighe nghiep doi khi cthtg hi ddo ton h&i nhung bien c6 
dot n%Qt f man ngntti sir numg dtrf. Neu hair va vap, hfiy 
hmh tlnh, suy tight ihiit tick cute va fgp ke hoacn che? ban 
nfnmg hem ft 3§ng tiep ihed <le gianh /<ii 17 trtcm b&rt. 



co the anh hvong 



m AN BIET NGUYEN NHAN 



75 Khiing hoang co dh6 
khb'i dau cho m-pt 
buoc ngoat. 



76 Blnh cinh khi tiep 

can van de se giup 
gia* quyet Mnb 
hu6ng kho khan. 



r ■ r r 

Tat ca chdng ta dcu phrt mac cho nhung bien co ma 
cluing ta kh6 c6 the Idem soat tlir^c. Va vap pho bien 
doi v<ri m<>t nghc nghicp bao gom mat vi?c (co the do su 
thai hoac giam bien che). ha bac hoac chuyen qua vai 
irfr mffi (cfi the sau khi mot c6ng ly hi sap nhap hoac ihu 
mua) va khong ehang 1icn du\rc. Bai ky va vap nao fdng 
aeu CO the anh hiring den long ur trgng, mat tinh than, 
vii huy hoai danh tieng ca nhnn. Tuy nhien, neu ban xu 
1^' nhung tinh hufing nhir vay mot each blnh iinh \'h hop 
ly, ban co the ba» ttam rang nhung trd ngai nhat thcri 
khong anh htrcm^ den trien vpng cong viec lau dai cua 
ban. 



TiNH Hu6w; 


"JHIJNG TiNH HU6NC MHJ 

Tac dQnc 


:\ mar 

HANH 


Mic vice jAy khuiyg hoang 
din d6lu t6f\ thu'Q'ng tAm ly 
va mat phirang htrOng. 


Thlfiu cu ttn, phan ung vol cam 
kiic qua mux binh Thirang. hay 
hoang hot 


Xcm lai ban torn tat nghc 
nghiep c0» ban, 5rOm -do eac 
co quan d|ch vy vi^c lam. lap 
W£ hoach buoc dbp dheo. 


Gang cy bt sap nhap ho.ic 
chu mua. din den mot crvong 
lam vl©c kti6 khan va quan 
he cang thing. 


Nhung y tuong sir ngni-op lau dai 
co the b) gian doin. can phal 
danh gla lai kS hoach ciia ban. 


Thnm v4n mc>t rah* cu van 
ftghfi nght*p dfi danh gia (4! 
lua ehon cho tuong lai cua ban 
truoc khl hanh dc>ng. 


Nhung dieu Wen lam vifrc 

chiy (Joi - cq th* la nhurig 
thay doi we chinh sacJi ee>ng 
ty. cO phl*u glam. 1(5 la... 


hJhmig y nrong nghii nghiep lau 
dai cin phal «*uoc dl^u chinh 
chco tinh hmh hlen tel. 


TIiqq sat nhimg thay doi, 
giam sat nhung bier- di>ng 
kfcnh t« va vi«c la*n vong linh 
vyc cua ban. 



\iu\i. diim c\s in * 



Ban co dit quen tf( i*a.nf> thong 
™«M sv v? vap, nhu«g &ar» kh« 
quon duoc each ban phan ung vo> 
linh huang do. 

tun pep vi **p cho thay k<i 

hoach nghe nghipp ciia ban « 
ihvc ic Ithong khop rot nhau 
tjen giu y (hue ve vi*a canh nghf 
nghi«p — cCmg vice eta la cang 
•rice va chanj 10 ai duoc mien iru. 



CUlI VAN TINH THE 

Ncbi c6 thdi do Ifch cure, binh linh xcm xdt lai loin bo cac 
su ki?n va tlm each quay lai ke hoach ban dau ho(ic tim 
kiem mot co hoi moi. Hay phan tfch nguySn nhan gay 
nen sy va yap va t'lm each khac phuc, chSng han nhir dira 
ra nhung dc xuat vfri cap lien cua ban. Ncu ban cam lhay 
ban <t3 c6 hynh don» khong ctiryc khto ICx» lam, hay co 
gang khac phuc den muc co the nhung (hiet h^ii do ban 
g5y ra. Neu ban cam thay xuong tinh ihai% c6 Ic da ban 
da ho vi§c doi ngol, hay lim each lay lai nicm iin cv nhung 

j 1 f 

linh vuc khac irong euoc son^ dong thai nghi den buuc 
hanh dpng ke tiep. 
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Nho den sy chi dan, 
khuy^n ran cua nguoi 
ma ban t6n crong. 



LAY LAI UINII I'lNH ► 

Tihin m nwt tfong 'ighfep nr 
nhtoir tvin d< tbttt /<*' nito <ti> co ihr 
grip ihin hick P&t- JMi imf> ifo' kfto 
ktrdto VA efuy In irf cJn cfja 4cn 

khi ban irirt tmn/r piwi tarn rj k£ siip. 



3 tonf* vifri ttbSm 

dmn- ytu tfU t$fi 
sihat i-oryr I'irc 




NHAN BIET NHU CAU PHAI THAY DOI 



Mdi nghe nghiep dm e6 Me can phM tftfty Mi phttang 
Aweng. Him nin thirthig xuyen kwm ira tai ban ke houch 
ngfte nghiep da tfi ra tit ban ttau xem con phfi hpp v&r 
k'mh nghipn va kha nang hien thai cua minh kfiong. Co 
gang nhan hiel nhu can pMi thay d6i t nett cdc ctteti ki»fn 
twac fef rang cua ban khfmg con giong nhir ban dau nira. 



78 

d6f de ban lap ke 
hoach dl£u chinh cho 
phii hop. 



7? 




Hay n ol gucmg 
nhCmg nguoi da ti*ng 
roi xuong bo virc 
cua su nghiep va 
da thanh 
cong tre? 
lal. 



TO RATHU'C TE 



NIIIN LAI 

Dicu quan lrong la phai so sanh vice ban dang lam bay 
gift 1 vai yi$C ban da lam irirdc day dc [hay minh da thay 

* '# ait 

doi nhir the nao va ciing de thay nhung ky von,g va 
tham vong cua minh lien bo ra sao. Co the ban da" thay 
doi khSng giong nhu edeh ma ban da du lieu, ket qua 
la kC* hoach nghe nghiep lau dai ban dau khOng con 
thfch hap nira. Vi du, sir lu tin cua ban da phal trien 
vum bac sau nhicu buoi thuyet hinh truac dam dfing, 
c6 the ban sc muon dam nhan iru)i cong vice doi hoi 
phai giao licp nhicu vtri cong chun^ hiiac khach haiiy. 
Hojc co the ban dft kham pha ra miiih c6 m$t lai nang 
mcri va muon khai thac no. 

WSM 



Thai gian se anh hucrng den su theo duoi moi nghe 
nghiep torn. luoi 20. ban ludn co quan niem "tai sao 
kbOng?" doi vcri nhung ihyy doi mjhe nghiep lien luc. 
luoi 30, ban co khuynh huxmg sight nghiep dang 
phal trien. Tudi 40 la nhCrng nam Ihang ban the hicn sy 
tham vong mfmh liet nhat. lrong khi Ml dau mqt nghc 
nghiep m6*i a tuoi 50 dtran" nhir rat rui ro. Mpt khi ban 
da dau lir khsi nhteu cong sue va ihoi gian cho myi 
cong viec nao do. bai dac di lam ban mm tir bo no de 
bat dau moi thirc lai tix dau. 



Minh co iu on la se nhan rfuot 

nhung lol ich otm nSng^ 

Minh CO fUm ro C3) gfi phai Hi 

cho iM ihnf doi* 

Minh da n*4 chuyen voi nhfog 

n&MO> it bi at* tiuofij <tiuar 

Minh da can than xtmi eec nhung 

bat loi 3* *ar ra chia' 

Minn CO to n Umk I© crong vloc 

danh gu va unh man fchong^ 



KHAO SAT NHCNG I-V DO PHAI THAY t>6l 

Khi m§1 cong yife dien ra tic dang va moi thirc da ircr 
nen qua quen tbuoc. ban se muon thay doL Tiep tuc a Lai 
mac vi in khong con nhtccig ihu ihacJi moi la nfta ih'i qua 
la ngflt ngal, Co* the liic tfo ban xe* muon c6 ishieu \ikn 
hern, ho^c lam vi^C ft hem. Tinh trang xirc khoe va hoim 
canh gia dmh co the la nhung ly do khien ban thay doi. 
hoSc khiing hoang hoac uien vong ihj truong cung co 
the cam thay rang minh da vuol o,ua lam cong vice va 
no chSng con mang lai thach thuc moi cho ban. Ngay ca 
khi ban dang cam (hay hai long va an loan, ban cung co 
the phai thay ttoi do tai cau true noi bo hoac do su bo 
nhiem mot nguoi moi n&O d6. 
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Len ke hoach cho 
tiitfng lai sfc mang 
lai lai the trong viec 
du" doan thay do). 



v TAO WOt THav 0A1 ricH cue 

minh, itbtrng ring muon ra amrn '/ra 
jj'jw fipw itt xharn utrriwgjfi rfinh. 
f'Uay pi ttoi f'JA*. *mj ifiufrl pJm' tit 
duoi htm tin iJwgla gt'M tinh /ioag. 



Vf Dg thuc t£ 

inj nrfn eve b^4 mi 
TO Um wife 6 v-Jn 
pnbng M» d» 16 Aft 0™, 
f"u6n d,mh nh*u fcd 
*»°" g« cfirh. Gng cU tec 
uc vo» vn tn^flTg phong V j do 
n£h, ring Or^ t»V ^ ^ 
Wo ffo giic Intt dong treng 
**j «*t rJm Dvkj rwy co 

n#*J Li ft-f si lam inji tuin 
ilhaimoin^y ^ u 

l!rn t^mon^ ^ Ikfrv 

nh*j gfl hon Ichi d6V) vdn 



nhaig it*: iMy chi <ho ^ 
Chi 6 thin^. Ht> to Un^ fiig 
su ihar dt^ go g& bn» -^c 
»inh hueJftg dfr, ^ ^ 
«n xuSt Tuy nhttn tl>o, thj 
dftj eidn ra lift d(p M6u 
'dm v*4t (Seo Ihh d$rg 
^ ttiC trWg 5 tvim 

md ra nhCngco h$i tuar^ tu 
c*vs Ur ci nhfin wdn co nbu 

ciu Uuy tjfji d6 to co ih* 
thicJ> iigii rttOng vdl In) 
mbi nu bo #P Mn vwoaj 
«rgvi6c. 



MsiM; WfM c\\ ill Y 



T*M.y d6* la m6c Jpfu binh thuong 
va cin ; ! ■ M^C tririg UUi tilth 
co" Awfi lo hon nh!6u. 

Nharg ly do pho bit™ irong vlfic 
chaj dii ngh-4 nghKp la mu«n co 
mite luung eaolion hojc fllfru 
kisn tim «iec i6t lion. 

TrdfV. ^hl if thi/ j- . ■ 
mang \p cftcli Um vl$£ mo I me, y 
tuong mai U vi Ct nhning mOI 
qujn Hi ihu »«. thl no cung lam 
cho ban phai mat Utf fUr> d£ 
quen vOt tnOI bin klio CO 
ilw can nbic lai nhuiij iho» cfuen 
cu (ruflc ' ).- 



TIM KlfiU HAI MAT CUA THAY D6l 

Trade khi quyll dinh lhay dou hay can nhae raeh roi 
nhting diem co loi va bai lo*i in§i each khach quail, Hay 
cung Ihao luan voi nguoi khac de girip ban suy nghi thau 
duo. Vf du ? ncu ban muon lam vice iheo gi6 giac liflh Jong, 
co ihc do traeh nhi^m gia dinh. ban co ihe phai chap nh|n 
moi khoan ihu nhgp fi hon. Ncu ducmg nhu khong the lien 
xa hon irong vai iro hien tai khi khong duoc tai dao tao. 
ban nfin ghl danh mot k khda hoc tu xa chang? 



NANG CAO TRIEN VONG CtJA BAN THAN 



Ninrng nguai luon thn cdch iron dot kh\h nghiem hum 
diem: ate nha ntyen ditn% irer thfch. Hay can nhac dung 
rh&r gicw nghi &4 h&c tqp, nghien a'w, ho&c da Ijck, nh$n 
nhiblg trck'h nhigm ion hotr irojig vai tro hipt fifrf, t\o(ic 
thay dot mSi frtrcWtg tarn vfijfc tie natig coo irieu w#H£ cua 
mi nh. 

MORONG KIEN THCiC 



Nen thay doi cam 
nhan ve cong vl^c 
bang each lam viee 
6 nhi^u phbng ban 
khac nhau, 



) Mmb co ihe lam gi uofig 6 lhang 
tarn rtjtn vtecf MtBh *fl cfiuyen 
sang mc>i linh vy< Hue khong' 

f Co land rue nno ma minh quan. 

Urn d4 flghlC" CI* ho*c hoc Op' 
f Tha gian cam nghi vlftt to nen 

\uytn cho nvnh ky iU»£ OVOt P3(> 

C* gift ir| Cho ecng ry lihong' 
? Di du llch co phal b mOt 1«n chon 
' fchitog. va <h( ph. bao nhrtu/ 
J Minh co cho song ma khOmg CO 

lucmg <rong *6i j(*n ni> khong-! 



Nghi vice dc di du lich hay hoc lap dirge coi la thai gian 
lu ngh^p. Trong the gitfi hijc thuat, hinh ihurc lu nghiep 
rat pho bien. Kbai nifm 19m nghi vj$e de ming cao kicn 
thtrc cfiuy-en mon hoac sir nhiet linh ciing dang ben re 
sang nhtrng Jmh vurc khic. Tuy nhien, cac cong ty thucrng 
khOng dc dang chap nhan <1c xul< 1am nghi, ben ho c6 the 
phai ton kem chi phf de duy Irl nhirng vi Iri "lam trong" 
nay- Neu vay. hay quyet dinh co nen tarn nghi khong 
luang khSng. Hoac ban c6 the rtrl bo cong vice hten tai, 
nghi ngoi myi ihtxi gian Iruae khi n(>p dan ilm vi$C a mfu 
ncri khSc. 



(liU- MHW 
Mk|AaW£aWrt M V 

W iM; nUr u-y JL> f_ M 
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Lyn**K ink 








cftfu. fitilm dw. 
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THAY Bdl BOI CANH C6NG VlfC CUA BAN. 

Nfiu ban khting thoa man v<H cflttg vice hicn tai. hay ban chi lam vice vi buoe phai lam. 
chuc khfing phai vi much lain, hay iim mot Imh vuc nao dti c6 the mang lai cho ban cam 
giac vc th&nh qua lao d<mg ma ban dang ihicu. Ban cd quail lam <ten cong vice kh£c irong 
eflng ly nay khiKig? Ncu eo. lui sat) ban khung lim each lien kit vai eat phong ban hoac 
thiim gia viio cac nhom tly an cd the sit dung tai nang cua ban! 



82 Hay nghf <36n vise nhan them crach 
nhi£m mdl irong cong vice - b$n cd 
che duoc tuong tfiudng va to th$m 
nhung nidi quan tarn mdl mt 



Nhung vifc cAn lam 

I . Bann. gta nhtmg nhifm «nj tiien 
choc ciia ban. phan btflc fO ring 
nhung vi 6c nao la car* thlct, la 
tyy cn^n, hajr<hi la <hoi qqcnf 

2 Ngunglini nhurvg-vlpc Ichong 
cSn ihiit va bo thai quan cu. 

J Tim nhung each khac ntiau de 
hoan char* nhiing vice cin chitt 
vn khong bAl bu*t. 

4. Co gang lao ra danb il£ng va 
hinh u <a nhan 

5. Pha,t tn6n mt)t tarn rilwi tich 



NHAN BIKT TH(>I DI&M PHAI TlfcN LEN 

Bill bet moi cong vipc deu dan ire nen don di<?u. d6i 
khi ban cam lhay nlur the ban cd ly do de ngung la i t§i 
ea moa ihu. C6 le ban dang mong moi ngay lam viec 

■ 

cua minh tro\ nhanh qua cho rdi, boi It* cOng vice da 
Ira nen qua dem di$U. Bpn c6 the khong con tin vao 
dieu cap tren noi niia, hoac su ton trong ban danh cho 
cong ty ciing khong con. Hay tbtrong xuyen danh gia 
cam nhan ye cong vipc ciia minh: cho diem tir den 10 
(0 = ihuc su; toi t£ va 10 = xual sac). New thiremg 
xuyen c6 diem so lhap hon 5, ban nen nghi den, viec 

■ r f 

thay doi cong vice. Diem so (hap cho lhay ban thirong 
xuyen c6 nhung sy co tieu cure nhieu hon tfch eye. Neu 
ihirong dat diem so cao. ban nen ticp tye a lai va rim 
each thay doi moi vai van de nham cai thien su don 
dieu trong cong viec. 



Xjilm. "UM can uv V 



• Dung do* cho den khl moi vjpc ui 
soi moi Up hi hrach thay doi. 

• K hl ban (*n danj; lam vi« iht Clm 
moc COng vi$e moi lutxi de* Gang 
hon khl ban ding thai nghiop 

• CJn loftn era khl tinh hmh lhay 

' " i - Iu3 chon chu hat cd the crb 
thanh lua thonuu ti6n tang dau 
*« feu dai 
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Thay d<5( l;i mot dieu 
lit yeu cua cuc)c 
song, v^y hay luon 
chu y l?p hoach 
de thich nghi. 
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Hay rdi bo cong 
vice khong lam bant 
hai long trtfcK khl 
tinh thin cua ban b| 
anh hubng. 



AVnlu mdr 
i hu moi 
pheng i<dn 



T^O MOT SU' KHtfl DAU M&l ME 

Neu ban cam thay khong ducc danh gia cao. hoac c6ng 
vice chu yeu hang ngay khong lam ban thich ihu, hoac bun 
tin rang ban dang bj Iru d#p,. (hi b#n di dang cam thay hoai 
nghi va buc bc}i. Co the ban da va chtim ca nhan voi mgt 
nguoj nao do tron^ cong viec, hoac gap khd khan ve thanh 
tfch. Ngay ca khi nhmni linh huong nay khong do ban gay 
ra, vlfc ban ticp tuc it Iyi 00 nguy co dan den bau khong 
khf Jam vi?c khong lot cho moi ngudi. Ban cung se bac dau 

t \ r 

caEii lhay tieu eye va co lap, xuong tinh than va uc che. 
Cach lien len tot nhat la chain dirt linh trang hien lai. Inn 
each lien len va hay bat dau l;ii d m^l moi Iruomg lam viipc 
moi me. 



4 HANH t>C>NG TICH CUC 

(Tiai mdr rt iri mil hart aim thay kb&n% falng lan^ if gdj- 
lost hat cho su ti^iip ca Iran, bay itJi 4mk raH ■fOPJ (• fa* 
pii adp V™ w ii m J r /|T cang Mom cang tat. I Utah ding nW* 
cue it gftip hitu iu ta4i trim imng iot am. 



DUY TRI SV LAC QUAN 

Trong nhirng cuoc phong van Sail nay. hay luon etc 
cap den cong vice bien lai mot each d'eh ctrc, Hau 
hei nhung ngudi phong van deu co* kha nang nhaji ra 

t 

nn}t mig vicn mat etching lye lam vice (tang lim each 
dpS bo cong viec hi?n lai, ngay ca khi ban co gang 
che day cam nghi thirc cua minh trong nhfrng cSu tra 
lai. Ken iranh su ihi-eu nhiet thin irong each bam nid 
la cong vi$e dang lam, hoi neu ban the bai cong ly 
hi£n *ai ihi nghe co ve nhu ban kbong irung thanh va 
tao an tuong vai siguai phong van ban rang ban cung 
se lain dieu tirong tir vai nhung c6ng ty khac sau 
nay. Ngay ca kbi ban cam may dang dam chan lai 
cho. hay co gang giai thfch su- thai vong cua ban 
bang each neu bat nhung thanb tfch. Hay bo ra that 
khacti qua» va tap tiling vao dieu da hoc hoi duoc. 
Ncn n6i vc nhung ITnh virc ban cam lhay c6 di'mg 
gop va glai Ihfch Ly do. Hay de cfip den muc lieu ma 
ban mudn hvrong den. hen la nhung gi ma ban muon 
bo di. 
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Hay tim nhung mac 
lich cue trong cong 
vi^c cuot cung d£ 
thao luan trong cu$c 
phong van. 



T TEIAM DL-'PHONCi VAN 

//Jl' W ftf tub Off BJB* # ^V* M 

rtfus* tfjH /wwjr if/. Mn hh ^Wftf 

A»5r i.r rtfvg n- <w, Awn rrj f/v Wo an 
frrrfjg thing ftfr vci ngwiri dangpJwng 
mix rdnj Aimj Wring lUtng On tff, 



v llmg ,U* WS. *Jf 

nWfy ***** rn 1 .* pf^: 





biff**? 
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Nen n£u ra nhung 
ngu6i ma ban kinh 
trong de cung co va 
tang them gia crj cho 
minh. 



Hay suy nghi each 
lam the nao de danh 
bong cong vi^c ma 
ban muon rdi bo. 



Nl ■> \ V KllrtM. SI'S 



W Hiy t6 ra cich cue va B 

nhi^t tinh - ntiSn msnh 
nhims co che dong 
gdp crong tuc*ng 3ai hon ( * 
Id rvhvng that vpng 
troivg qun kha 

&* N^n xir ly timg co hot 

utoi nhu nwpt trang giiy g 
trang. 

fir* Thuong xuyen phan tich 
hanh vl cua ban. 



Dimg uo ra mbt thai 
do doi dau hoac hoai 
nghi. 

Dung mat tinh than - 
m6t cong vi^c thiCh 
hop hon nhibu luon 6 
quanh ban thdL 

Dung n5n na vol nhung 
kJio klian cua minh — 
Cf-ong nhCmg nam sap ted 
ban charig thfi nao nho 
duoc nhung dieu ban dS 
lung !o lang trudc day. 



THAY DOI CONG VlfC 



Chd doi den tiic cd qtiyet dinh dirt khodt vi nghe nghiep 
dang nghta vm vwt: chfr doi mat nuli. Hay phaii tick va 
danh gi4 vi#c rhay doi odhg i#c thw cfijx cw? fiu&c va 
mat. Phan ttch nghTa anon trong cua nktfTtg dieu nay 
de thief tap nluatg khta eanh quart trasig cua cdc phu<mg 
an lira chon tnr&c mat. 



90 

Hay lap danh sach 
nhuTig dieu ban 
muOn lis mot cong 
viec, roi c6 gang 
dac dupe chung. 



!MifM< i ai nut iitHii i mi '.o 



? MlPWl 11 Kit flUt'i n»uc luorj, gto 
gilc va <di«u kien lam vi^c dimf 

f Co rthung lot ich hoAc bai lo" dm 

khiC klrtnt.' 
J Ti*m nlng dfr thing uen crortg 

nSc ilanj iigM nghtfcp t» .gi? 
? Mirth e6 to I3rj v* vtec lim «« 

nao «J£ CO ihfi phu hop vol c6ng 

cy diol khong J 

f Tim hl&ti them *ong on co lam 
gfcim si/ lo so cua minh khong! 



vice BWl Pmnj 6n 

Vic *n mQ* rfiE ^ 



CAN NHAC C.ltTA DU0C VA MAT 

Khi ban can can nhac giua Lhuin Lai va bat lai cua six 
lhay ddi c6ng vice, so khoiig c6 nhieu nhtfng yeu t6 djith 
luvtig de ban so sanb va lya chon. Sau khi da xac djnh 
duoc cac van de nhu lien luong, gift giac lam viec. dieu 
kien lam vice, di lai. thl phan con lai don gian la danh 
gia v$ chat lirong cua. nhCrng Igi feh ban st' tlu<;c nh^n. 
Hay ke1 hop ban nang. tri 1udng tuong va kha nang phan 
doan dc flm cau tra lai t thoa dang nhat 



<_ Kr. i iS no not n*'&/ , 
rt, tang ««r« ^ rtp. Sau 



^ DATOUOC 
SUMINH BACH 

Prnny can pfwi bm ro co ay 
thai sir nmvn gi tif ngbe 
rlgfiify cuii mirth. Cit r/irf/r 
nhung rftdng tin any, eii ,iy 
(k <e tbtra nbuttg qujtet 
etinft pint /y<y> ivti nhung 
itu lien cua minft, New 
tfftfu mink bach. Penny te 
cti she rhi}y rdng m6i tin 
doi pffr si m<in% Lit 
tifiicu dieu lhas t<png Jtan 
iti /mi Ja»g tfd fAmng 
httfiikg lUn ttgfitefi cua 
co co the hi bin flbf- 



SU DSING BAN NANG 
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Nhimg xung ]\tc bam sinh. thircmg g<?i la ban nang. la 
nhfrng phan irng lire thai theo moi each nao do doi vai mot 
Hay tin wao ban S y kien. Hay nhan ra nhimg cam giic nay, ghi nhan va dm 

nang cua minh - n j£ u X cm dicu gi da kfch lioat chting. Nhung cam giac nay 

nhung earn giac dau d6i khi xdc ^ nh nhfrng ^ h ^ u (jnh ^ | to c]lo bgn kh6 

chiu lioac loi cuon ban. Hay co gang nam bat chmh xac 
cam giac ciia minli Ban co the thao luan voi ai d6 ve su 
thay doi cong vice dy kien de eiing phan u'ch va lam sting 
to nhimg lyi l'ch va bal loi. 



tifen cua ban ve 
moc v2in de la gi? 



DANH GIA NHU"NG VEU TO HUtT HINH 

Nhung yeu to hiru tinh - nhCrng yen 16 cti the do lucrng 
hoac quan sat dvtoc - bao gom nhung dieu kien vat chat 
Li£n quan don cong vide va nhCrng chmh saeh duoc ap 
dung trong cong ty. Hay xem xel van de lucmg bong, 
ngay ca khi do kheng phai la dong luc chmh cua ban. 
ciing vai nhCrng khoan ihu nhap khac nhu lien ngoai gia. 
lien ihuxmg, chi lieu, Lrg cap huu in. hoac nhimg phan 
ihuxmg lai chinh kh£c, Tdng thu nhap phai ngang bang 
voi mire chi tra cho cimg nipt cong viec tren thi tiuong 
va lot lion khoan tien ma ban can de chap nhan c6ng viec 
do. NhCrng dieu kicn khac can xcm xel la gur giac lam 
vi$c, ihoi giaa di chuyen, co hyi l&tn vifc voi ihoi yian 
linh dpng va ngay nghfi le, 




92 Hay doi cho den khi 
ban nhan duoc van 
ban xac nhjn qjyen 
dung tif cong ty nidi 
roi hay n6p don rghi 
viec a cong ty cu. 



NnCMi UlLM t.U IXK \ 



• Hau Wi mo* ngufbi dfei bAng long 
chap nh*n nhuhg fcap d« « 
ho tin phAi diwe khlch l< mo I 
daifi Uhjc Iwen khac dl. 

■ r*16) (hay del deu co ha) max: dt*pc 

• Bac ky quyfe <fadi day doi cemg 
vt« rtso curtg iten dua v^o cat yfiu 
[0 khach quan hen la chu quan. 

• TriiA dua ra gia dinh - lnon kl6m 
era xem cac tinh huong co ihix w 
giong nhu nhOn| gi ban cam nfiin 
kW-ng 



^ DANH GIA NHUXG tif TltN 

hit* hiuh cua htA «Bti Rm^ fP> 
u^/rw fun fpJfff rfor nil Ai*M. LiUH 
aifr ban ifxri gian 6 ni»a at At pam 



XEM x£t nhung yeu t6 v6 hInh 

Cung nen a.el den nhung yeu 16 vo hinh khi danh gia vi§c 
tliay doi nghe nghiep. Nhung dieu nky bao gosn khong 
khi' lam vice, nlu>m lam vice, phutrng ihue dieu hunh 
filing »y, chit lu<rng cua ban !3nh day va tiem nang nghe 
□gbifp. Hay danh gia nhung yeu 16 nay bang each noi 
chuyen vcri nhfrng ngirai da tung va dang lam cho cong 
ty liliy. Nhung yeu to nhu muc dp khfch lc cua tnoi 
tru&ng lam vi$c ih'i hau nhu mang Cfnh ehu quan. Bun eo 
the chi nh&o xei nhung yeu td nhtr muc do trach nJiiem 
dugc giao, sir sang tao dugc khuyen khfch den dau va 
thftng tin Iruyen ctat ro rang den dau, tir su giao tiep cua 
ban Vol cong ly IrxfcVc khi chfnh Ihuc nh^n vi^c. 



96 Nen danh gia xem 
li$u bAu khong khi 
irong c6ng ty co 
hop vol ban khong. 



97 Hay can nhac 

nhung dieu vo hinh 
va huu hinh iruoc 
khi quyce d{nh. 




Citii Aick 

Irift din w 
phai (am 
tiuo ca 




Ban l/r not 
cbnyfrt i</ 
ktni» wgafym 

lam fife 
r/teo at 




< NOI CHUYPN VOI BAN BE VE 
LUA LilEQN CUA BAN 
Nik b,w cam thfiy kl.v <tu*i ra tptyft 
ilinh. hay iroi rf/uyVH iH?f HRlftri ban 
rfa'w He diru AOS iV" t/Uii/r tern. 
Ht'ii im it Jtiw gr Sivtig monjg AMD 
run han. //» ca ihc an rn RMS mat 
dht -ww xei km rib Ac I/"-* 



^ to * ^ ^ 

•t^N^ c*. ^ ^ 



^ THAV DCl 
N<;Hf NGHJfP 

/rcn ff^Ar nghrep nut <u dtf 
dm etar. Nhinig gid iri 

phi 1 mftttia W erf*. 

mri Li nfuntg WW wf jtArfr 

giife jti'Aw «^pV ^*" J 
m'rrniii minii eim phii hap 
tvr rubr wag gin Ann 



LAP Kk HOACH THAY DOl NCI-tfe NCIIl£P 


NatfNG VAN CIliNH 


Dfe LAP Kfc H<MCH M$T CACH HI$L» QUA 


f " "1 Vai TH6 va trach 

NlllfM CL'A DAN 

l^^^J B;h-- rnoftg do? difiii 
F- gi vA nguoi khae 

* ; - -nong dtri difiu gi -6 

ban? 


• Tim hifiu miirc d6 yfiu cau cua chi uiWnj vigc lam cf«5l 
vol nhung Jcy ning ma ban dang cb. Tung buoc tram d6i 
hoac trang b| cho mmh nhung ky nangmbl sfi ma rqng 
co h©i nghfi nghicp cho ban. 

• acti xec cacn tnuc Dan tnnn ony rinung cnann qua. 
va ktnh nghlftm cua minh vai m6l cftng ly V&ng mol 
II nh vac mol. 


Tien cong, tl*n n^y.li ^^9vtk 

_._ alii. ,i. ..' .. _ Ui .A'*' 

phi, UCn hvnj tri 


• Nfiu buoc phal nh3n mot mitt ItfOfig thAp hon, hay 
cinh mac ludng 16I thicu ma ban co ihfi chap nhftn- 

A HA « rTanh *la ■•"■m mirr tinnp c iir bun rfin co tnr 
tang din muc ma ban s£ can va muon tron£ tutfng lal 
khbng. Co muc tran col da can phai luu y kh6ng^ 


^ ^ Dlku KI$N LAM Vl£C 
Jf 1 _ |H Gio £iac lam vigc, mut 
*t> Hnh dO'ng cua gld 
■ ngay nghl 

litiiV MLiOii 1 fin Hi n hen nim 

H nghl tet, ot»i dau. . . k 
^■V - • me ^' injong lam vlec. 


• Dhiu ki^n nao la quan Ci^ng nhSt dftl vfil ban - ban 
dang cim nhung di£ii klin tuang ti/ hay tot hem nhimg 
gi ban dang co' 

• N6u phal lam Wee nhlfiu gld hon d* bdu kip cong vi^e, 
ban co sin sang va hal long vol dlfiy khong? 


N01 iAm vi PC 

Ban thich lam vi^c n ^Bl 
dau; no* thanh hay ^^HL 

ngoai tiianh. linh hay B^' 
thanb pho nao. 


• N€u ban tao mc^ W 10,1 ""ong cong wtec, 
<hang hjn nhn ty «^ng wipe hanh chanh sang lanh vyc 
ky ?hua*.. nd ism vt^c <i>e co the thay dol theo, chang 
han fihu tu ph-jm vl wan phong chuyen ra ngoai torn 
vHC t3l c*ng iraong. 

• Nhung vlec lam dOi hoi ban phal dl cong tic xa 
Lnuonp xu/gii. nnai la nnung uuoiik nop »" 
huong « nhlfiu d*5*n quan h^ gta dlnh. 


f VAN H(1a CONTr TY 

l\ Kh6ng Ichl lim vice 
.S* „ an g luc ciia ban lanh 
*ai dao thai do cua nhSn 
vlAn va tlnh Thin t*p 


* Quyot djnh nhung khla canh vo hinh nao cua not lam 
vi«C U quan trong nh4? do'l vol ban, chang ban nhu 
lam vtec o do ba,n cam thflv nhu the nao. 

• Nhung 10 chuc phi loi nhujn ho^c thuong mji c6 
nhimg gla cr| va muc siftu cy ih* khac nhau mi ban 
cln luu y. 


TRlCN VQNG 

CQ nlncu co hoi ltd l^nl 

ban chang tien ngho 
no hi en fchOnp? 


* N6u ban dbl vlec tie nang cao trlcn vq»ng ngh* 
rtghl«p, ban can phal clfi'p «uc g*Sm »( muc do phai 
trl^n eiia nttnh sau khl da cm d)nh a ch6 lam mdl 

• Hay dan h gii a em ban mu6n d»c dfin v| in nao trong 
5 nam nua va xem dlfiu do co kha chl bang t4eh thay 
dew nghA nghl<tp khdng. 



TON TAI VA PHAT TRIEN 



Cd nhirng luc mti ban cam tkay m\nh chi dan gtdti it) 
"u'm tcti" vt'/i cong vii'c. Va cSng vo nhihig hie ban lhay 
mmU (fang rn&nh me tien Jen phto trir&c. Hoy hpc each ,\ir 
fy nhfrng thang tram trong nghe nghifp de ban dot den 
thank c&ng /rang nghe ngfriep. 



95 Hoc hoi tttih&bai 

va thanh cong d£u 
quan trong va huxi 
ich rthu nhau, 



f Mirtfi <3a cb the cap nhsc klCn tfwrc 
chu/4n n*on ciia minh ctwil 

r riioh ryt a bil h« Idnh ftghlfrm 
gi or ntiung kho khan truoc day 
irinh Up lj< trong tuong W 

f Mmh cb nhan ra nJiyng « hp4 «i 
thlpn ky rang chong qua car 
choong cnnS Kuan luyen hoac 
pla t Crtfn khflnfcf 



DUY TRI L0 TRINH NGHE NGHI$P 

■ r 

Doi khi ban phai doi mat voi nhfrng tinh hudng trong cong 

viec hope trong gia dinh ma ban kh6ng thfeh. Nhfrng thang 

tram nay khom; ilic lam bun suy sup jieu ban luon giur thai 

dp tinh than rich eye. Hay xem lai nhfrng tien do trong 

cong viec de giup b-nn vugt qua nhfrng luc thai vong. 

Nhung kho khan nhat thai co the can Uiiet de giiip ban phai 

incn o0| pba ve saw. Neu cong vice lam cho ban that vong, 

• 

hay tim thanh cong a nhfrng linh v\ic khac trong cuoc song 
de gitip ban binh cmh va lac quan. Nen lap the due thucmg 
xuy£n de cd du sire doi pho vori dp luc cong vice, giiip vur/t 
qua nhfrng kho khan va riep lye phai iricn. 



Njpfiri rrurhig 
ntwm ir6i y 
fo'en phtin fm 



Timing phdng 

neii ra ninr>m 
m/it can cdi 

thifn 




< HOC HOI TV NGUOI KHAC 
Hay thav Juan eonf> t'Jer pjf nip Irin Iiay 
ming ngffifp. JtU can t*o ticiwi khi cong 
vffc ens b/tti dmt fa irf tic Ban tv \he 
ijoc •' niruttg nti hocijuygia tic each 
tup can \>a'n git cAa *htin£ ngudi co Jrrnb 
nghrfm fit ky nang kkfk nbau. 



San sang yeu cau s\J 
xrg giup tfr d6ng 
nghiep va nguoc lai. 



KM AM PHANHUTSKi 
I I N 1 1 VI.JC: MOI ► 

Gruihim vuit con ufttht 
khik riang iic ttan$ £»f* kin 
■.>.;■;.;..■ 'i den fuffi ir tiuu. 
Sao ftinjj ftim l*4pc i"ti> 
nguyrn bhang irttimg 
IwTftg r/'itng minb r,lng 
n%fv- MptoQb csi'ti d/rg iihi 
ticp mc plvit trten. 

dung rrinh d& chttyfrr 
m0m icy thuat rtf atuin ly 
ruei m 'tnh trang mat faith 
Mar itcHiti tairn wrt/ri tfat iw 
mut ttich fa gitip *ta ngifiri 
khi*- rai ft f<' tiling 
itf yen nay da ds* wig th&n 

nf'urtg trAr rigiitem MICI. 



300 Irons 1 OX nguai diftpc 
gu» ■-.! Kn ngo^t d<Sj U**i (SO turfi 
50. Viu lhang mu Graham du^c 
gCft 41 tfOflg voivg 2 rtlm di 
lham gia vAo m<5' dy an> lhuy 
6 nnjt nuoc nhi5 thu«5c c K,V. Phi 
iqii lim vifiC Vo* COrtfc diS-lft da 
p»ii>ang. ong dJ giup hp cii ihiQn 
ngu6n nude wch « h£ lh«5ng 
tuoi U&J fchSp trtrfie vwlg. Sow 
khi KOI thue tki an. Org da wn 
Ui them I nam niH truoc khi irti 
v£ Out huang vn hii*n nay 6ng 
d.l"g l,m vdt nhting hjji/OI 

imh nguy*n iro d<£ <h»a w nh»*t 
tirJi va kcih nghi^m trong nhLmg. 

d-j an tuo^g w. 



97 N6u ban muOn can huong mot 
cu<?c song hanh phuc va man 
ngtiyen khi v4 huu, hay ten 
hoach cho vice do th&t som. 

LEN KE HOACH CHO TU'ONG LAI 



Ngay nay, chang c6 gl ft bit ihuang khi moi nguoi phas 
Lam vice den nam 70 lufri hoac horn. Dicu nky khong co 
OghTa l-fi h*," licp tyt* lam cung myl vifc, Tuoi hwu <liong 
thircmg lu 60 - 65 thuong khien moi ngirai thay doi 
nhirng mi ti6n cho nhCrng nam con ]am viec phfa ecirac. 
Nhfrn^ iru ii£n nghe nghicp cOa ban sc lhay tloi a nhimg 
gjai doan khdc nhau cua cugc dcri. luoi 20, ban dii sue 
tim toi nhimg ca h§i vi^c lam. nhirng vai irb khiic nhau 
va tham gia nhung ktioa dao cao eliuyen m6n. Kuoi 30, 
ban c6 Lhe bi rang but)c bwi liach nhicm gia dinh hoac di 
du Itch. O luoi 40, ban muon Cung co nhirng lien bg cua 
mtnh va cr suoi 50 ban co khuynh hucrng gpt hai nhung 
tlihnh qua cua giao due va dao tao tncoc d6, tuoi 60 
ban nliln ve phia iruoc, c6 le ea vice Lim mpC phucng 
hireTig moi, Ke hoaeh nghe nghi^p cua ban can phai bay 
gom nhirng birac khac nhau nay trong cuoc doi, co 
nghia la ihircmg xuyen nhln ve phfa tarac va ra soiE lien 



Nhltm; kiuc BI$T 

Vfe VAN HOA 

rJ^u I-, cb ho.irh Urn «ic 6 
iiutk ngoai, hay lim y JCn iihiing 
khkc bi^i \*in hba Vi dg d My 
va vung Vifin f)6ngr nhSn vita 

due* l)ghi h Wong lunng 2 txAa 
m6\ nam. irongklii ochau Auva 
Vwmg cjuoc Anh. s6 ngay nghi 
U<u dbufh li IU 4 t$ ' u -^ n hudng 
lucrng. C.An phai xin phcp*te Um 
vifc hop phap Vdi ruffeva hau 
hi\ cat nuix Ueu yeu cau cong 

nliAn nucV ngcial ita thu£. 



Nen ki^m era xem 
muc cleu nghe nghlep 
va muc tieu cu6c 
song c6 phu hop vol 
nhau khong. 



DAU tu vao nhung nguoi khac 



Ninmg nhh quan iy hieu qua nhai ihuSng quart t&m dm 
viuc phdt trwn nhan vien nhu plait trien chink ha. Hay 
khfch 1$ nhan vien phat trien nghe nghrep cm ho bang 
each giai thick each tiep cpn cua baft re ran cfe quan iy 
hghe nghiqp vc'f nhihtg l$i (eh thti du&c tic vtec hoach 
dinh nghe nghiep hieu qua. 



99 Hay dung ky nang 
hoach dlnh ogh^ 
nghiep tua ban 6t 
glup da va <5<^>ng vien 
nhung ngiro* khac. 



100 Phat trien nhan vien 
r6\ ban se cai thterv 
diFCfc hieu qua c6ng 

* 1 1" curs iiu. 

Sl> DUNG KV NANC DU AN ▼ 

Hay khuyen Mfck Ay 't.mgtjtum trfJte 
tin rlr ttianh uihs nvng nJnnj Apr tavh rijp 
trtuig nhung tat lien, pant j*n twi 
fl5». tcfak phut kho khdn tA rhich ngfii t*ri 
thay dm, Roi nhung ky nMng nay co tti 
efurn- mrtun£ ftSW iw imuch tfitih pfws 
srirn jw Mp iMfn ata rung at nhan. 

Trvung nJrom bao 

c/iQ tirn dp dtt an 




Phat trii-n nhan vi£n 

Ngoai viec quan ly light* nghiep aia rieng minh. 
nhung nha quan ly gioi con khich le nhan vien 
nghiem tuc |£n ke hoach ngiie nghiep- cua ha 
Cho du cong iy cua ban Ion hay nho, thupc bat ky 
thanh nhan kinh tc nao. nhan vien aia ban deu 
huoiig li'fi lir each tiep can quan ly nghe nghiep 
cili ban. Hay noi voi nhung tlianh vi-en irong 
nhom d£ ho bici ban da quan ly nghi nghiep nhu 
the nao va ncu ra chu dc nay tai cac cube hop. 
Nhan manh den loi ich cua nhung nguoi iham gia 
vao moi du an moi hoic diuy6i siin^ mot lanh 
virr cbng vice khac, VI du, ban cd the nhan manh 
den chuyen (am the nao ma m<ii ca nhan co ihe 
cii thiol iricn vong nghe iighie|i b.ing each nhan 
mot cong viec co tlit ; nang aw danh ticng aia hp, 
hoac co co hoi dtioc dc bat Ion 
nhung chuc vu cao hon. Bang 
each nay Qhfln vien cam 
thay vui ve tiep nhan 
nhung thay doi va hoan 
Loan tan iliauh nhung 
huoiig phai trien moi. 



kiiuyen Jcbicir 
thuimfc xj/yen ra 



KHUY&N KHICH TINH THAN oGNG I>OI 



Ban cang giai rhfch cho nhom nhirng Ipi fch cua vit?c 
hoach djnh nghe nghiep vfc lao moi lien kei gitra phat 
trien nghe nghiep va hteu qua cong viec, thl bail cang 

xay dung duoc mo I bau khong khi khuyen khfch myi 
ngirai hoc tjip Va phal Irien. Hay tao cc hgi chia se 
nhirng dieu ban hoc dirge vol ngirai khac. danh. thai 
gian de ban ve su tien bo ctia nhan vien, Nen danh iru 
lien cho nhixng dm de nghe nghipp va dc cao hinh lhiic 
ly phai irien ban than cho ho. Can khfch l«? nhirng lhanh 

K 

vien irong nhdm phan u'ch lhanh rich cua ho va de cao 
nhirng boat dpng phal Irien nham cai thien cong viec cua 
ho trong luong lai. BSng each n&y ban sfi xay dirng tinh 
than dong dpi va bao dam nhom luon lam vi$c U'ch c\,tc 
va nang suai. 



* Mny vn: mu nhimjj nhin vien 4i 
tungihim gia no hoat do*ig ptui 
ui«n cha vc kicn itiuc rOI moi 

I>tU*» VOflf I**!**. 

* Nen Up (rung v»o *lec danh gii 
tifrn do conti vice xk liaat <5ori£ 
pflit Irien 11*0*1 g U( thlOl dknh gli 
■Junh net) Alian vl&n 

* lit < j mi Imc ca nhan nao mang 

bi OMan cOfifctho ca (thorn eung 
4CKj Oanj dine hoan nghenh. 

* Khl dau tu vAo nfcin vien. ban M 
{■tut r/ten f*img ning 
diem manh cua drink ban. 



1AM CUONC. 
MOT CACH Hlf.U QUA T 




Hanh vi riitt h#n dm fuatotg Iruf tiep 
tlcwi lung cri itiuin r«rf nlmm run hitn 
iiini* dao. Hrty vh4r rttdn nui AfM /w*Jh 



Nen khen thyang nhung thanh 
cc>ng nrong c6ng vi^c va hoan 
nghenh nhung sang kien dong gop 
de khuycn khich mpi nguoi huong 
tai ihanh cong nghe nghi^p. 



QuaN i y ki' m 



KMng chia if k&i dwt 



So quo fihunj eou Jtof ■>> 



KhOng qewn Mm rf^ft w 
phoi rnfn oio rahon **Cn 




QU AIM I I (-101 



Chia ir hoc 



(Ju vtn ii\6o hiQn 



J 



! 



phnr tnrn i»h(W* wen 



J 



I 



■-•..!■ nhdn vien grorn 
Mn M cud ha 



idcj 



DANH GIA KY NANG QUAN LY NGHE NGHIFP CUA 

BAN 



■ 

Trm fneii xem bgn aang quan 1$ nghe ngttigp cua mink 
nine the itcto bang each trd l&i theo cang edit hoi stm. 
Hay I rung thiec khi ctanh daa vitrt {) thick h<fp cher snoi 

rrwang herp sau: JVew cdu trd l&i aiei hqn la "khang bao 
gfff , adnh aaU veto o so 1: Neu can trd lai ta "hunt 
luon", mnn dim vao 6 a-c5 4... Sent ctntg cpng tat ca ede 

die in mo iai roi dm ciiiett v&i phdn phtin tich. Dung Jihihig 

c<w trd l&i cm bgn rfe Atfc -filnh ISnh vift; bttn can car 
thi$n. 



LUA CHQN 



1. Khong bao gift 

2. Thinh thoing 

3. Thuang xuyen 

4. Luon luon 



| Toi dicu chinh Iai kd ho*d\ tut 
nghiep cua imnh m6i BUB dya 
trio rinh <rang c6ng vipc hicn u.i 

cud mlon, 



□ 



A 



3 Toi cam rhay nr lin vfc buor ti£n 
liep (heo irong ikr nghiep cua 
minh. 



BBS 



2 Toi ricp nh-in l<Vi khuyen ve sv 
nghicp iir ban be ma toi ton 
i rang. 



□ 







l 



Ti>i bict c6ng viyc hwn nay thich 
hop voi kc JioacJi str nghicp 
chung Cu.i minh nhii th6 nao. 







5 l "i cam rha\ Co su t.\n bang ro'i 
! gitta cong vice va nhinig khia 
tanh khac ciia cuqc song. 







co the ap dung kha ning 
sang cau Liia m'mh irong cong 
vi^c hicn tai. 



□ 



7 NliOng knh vuc khac nhau 
erong cuAc jft'ng <0a lai co 
boa hop voi nhau. 





| TOi phin licli nhung Ian dui viAc 
va cic quycl dinh rnwc day oil 
rninli. 







9 T6i luAn fc*p nhac tinh irfng 
! hioi nay cua ihi tiuung vi$c Earn. 












| TAi giu t|uiin lie vdi ban be va 
* d^ngnghiepde tim liicucac nhu 
ciu luycn dung- 








Toi lam vi£c vrin nhung ngiwi 
khac Jc kt> nang ciia tAi Aitac cap 
iJ.ir v,i rim, thin, 











12 



O mfii vj vri com* vlAc tAi Up 
cpung stay dung nhimg tcy nang 
cho vi tri llef> (heo. 




E 



13 



Tdi thirCmg cham gu vao cac 
' hoai dong hoc tap chtnh quy. 







14 



TAI bi^r minh e6 lh£ dong g6p 
nhiing, gi cho mfii vi tri mi r6i 
ung. tuyen, 







tri dang -can ngiroi. 



16 



TAi sii dung Interim d* nghien 
uhi cac van dc vc vice lam. 







I / *TVvi ghi iai nhung ihanh cltu va. 
thanh cong cua minh. 







| 8 ^'huan N iruoc va ghi chli 
iky dO cnmr budi tfanh gia 
thanh nch nhan vicn. 



□ 



^1 



| 9 TAl co gang nu ra bai hoc klcih 
nghicm til nwi lin ch.ii bii irong 





20 1 6i hoc bmi rir nlnmg iliac vong 
va luon £iu 'fni trang ucli eye. 







S 



21 



Ten khong than van va cranh 
Ihm» nghi vc hanh d$ng vua 
minh. 



22 



Tfll ghiji do* nhiftig dong nghiep 
ngang cap, cap cr£n va ca ihuAc 
cap cua ioi. 



2 3 Tdi thucmg doc sach baa. tap did 
P co lien quan den itghe nghiep 



cua minh. 







24 



Toi la ihinh vien cila hWp h.)t 
doanh nghlcp hay hicp hoi aghc 
ironp lanh vuc cuj minh. 



E 



25 



I ni thuong auyen dot nhiing tit 
bao co uy ten. co nhung crang 
kinh doanli. 











f BSj Toi acng nang w c6i la ngum co 

i li.in t vang In win ih.mli muc lieu 
oia minh. 







27 



T61 did citing chju u.n li nhifni 

mink 



28 



Toi iranh cam giai lo ling 
nghe nghifp cua m'mh bang each 
rri rinh hal huoc. 







TOi ho;in nghenh nhiing phan 
: hoi vc hicu qua cua muili, ha I kc 
rich cue hay tichi cue 



3 | Toi khich It khac quan 

tarn cu the d*n vi<c quin ly sir 
ng.hic|> ciia hn. 



□ SB 







T6i dung gop kicn say dung v£ 
coup; vice cua nguai khac. 



4 



3 2 T6i cam ihay minh la mc)i vi dy 
dien hinh crong vice quan ly Of 



PhAn tich 

V*y H ban da hoan : :ai bang ni dink gia. hiy 65 - 59; Ban dang quan ly nghe nghiep CU1 

cfrng tit ci cic di^m Li vi kieni era Icy nang ban luang. d6i hwjp ly nhunp phai c6 ging hem 

qitan ly nghc nghiep cua ban hang each doi d6 Idem soar nhung yeu id anh huvng d<n ban. 

chicu wH iu dinh git bin duoi. X*c djoh »<» % _ |28 . Bin a^g vui suong pnit ui£n ugh* 

nhang di«*m y*u cda ban. d6i cWu vot nhung ngh ;^ ^ ^ g ^ ^ 

phan co ..... quan irong quy<n Aft nay dc cua ^ ^ ^ ^ ^ 

phic men va irau doi th*m nhung ky nang do. ^ nhung hay ci>i rad vdi 

32 - 64: Ban co each clip c3n ihu dt)ng viri nhung co hoi bai ngo ma 

n&hc nghiep ciia. minh va decho nhung co hoi cuoc song mang tai cho 

ugh^ nghWp rr6i qua. Hay phar iricn mot um ban. 
nhlfl io hon A not mil ban union toi va I ,: ra 
kc lioach ihut ic dc giiip ban den dfch. 





